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OFFICE OF THE CITY CLERK
NOTICE REGARDING PUBLIC RECORDS
Except as otherwise provided, any person has a right to inspect a record and to make or receive a copy of any record as provided in §19.35, Wisconsin Statutes, and Article VII, Division 1, §2 of the City of Mequon Code of Ordinances.  This Notice provides the procedures by which any person may request access to public records of the City of Mequon.
William H. Jones Jr., City Administrator, is the records custodian for the Administration Department.

Lester Ahrens, Assessor, is the records custodian for the Assessor’s Department.

Caroline Fochs, City Clerk, is the records custodian for the City Clerk’s Department.

Kimberly Tollefson, Community Development Director, is the records custodian for the Department of Community Development.
Kristen Lundeen, Director of Public Works/City Engineer is the records custodian for the Engineering Department.

Jennifer Engroff, Director of Finance, is the records custodian for the Finance Department/Treasury.
David Bialk, Fire Chief, is the records custodian for the Fire Department.
Justin Schoenemann, Assistant City Administrator, is the records custodian for the Administration Department, Human Resources Division.
Kimberly Tollefson, Community Development Director, is the records custodian for the Permits and Inspections Department.
Mike Gies, Park & Forestry Superintendent, is the records custodian for the Public Works Department, Parks and Forestry Division.

Patrick Pryor, Chief of Police, is the records custodian for the Police Department.

Kristen Lundeen, Director of Public Works/City Engineer is the records custodian for the Public Works Department.
Request to inspect public records may be made to the department head or official listed above at Mequon City Hall, 11333 North Cedarburg Road, Mequon, WI  53092.  For the Fire or Police Department, public records requests should be directed to the chief listed above at the Public Safety Building, 11300 North Buntrock Avenue, Mequon, WI  53092.
Public records may be requested, inspected, and copies obtained during normal business hours Monday through Friday, 8:00 a.m. to 4:30 p.m.  In some cases, records may require retrieval or notice to record subjects and, therefore, may not be immediately available for inspection.
The cost of photocopying shall be $0.25 per page, which has been calculated to be the actual, necessary and direct cost of reproduction.  Pursuant to Osborn v. Bd. of Regents, 254 Wis.2d 266 (2002), a records custodian may charge for all the costs of complying with an open records request.  In some cases, such response costs may go beyond simple copying a requested record.
Questions regarding implementation of this ordinance or the Wisconsin Open Records law should be referred to the City Attorney at Mequon City Hall, 11333 North Cedarburg Road, Mequon, WI  53092.
In addition to the positions identified above, and pursuant to §19.34(1), Wisconsin Statutes, following are positions that are local public offices of the City of Mequon as that term is defined in §19.42(7w) of the Wisconsin Statutes:

Mayor

District 1 Alderman

District 2 Alderman

District 3 Alderman

District 4 Alderman

District 5 Alderman

District 6 Alderman

District 7 Alderman

District 8 Alderman

Architectural Board Chair

Board of Appeals Chair

Board of Police and Fire Commission Chair

Board of Review Chair

Economic Development Board Chair

Ethics Board Chair

Festivals Committee Chair

Frank L. Weyenberg Library Board Chair

Hiram Schmitt Fund Chair

Joint Mequon/Thiensville Bike/Pedestrian Commission Chair

Joint Review Board Chair

Landmarks Commission Chair

Mequon Nature Preserve Inc. Chair

Mequon Municipal Water Utility Commission Chair
Milwaukee River Advisory Committee Chair

Park and Open Space Board Chair

Planning Commission Chair

Sewer Utility District Commission Chair

Tree Board Chair
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