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PERMIT INFORMATION 
 

Foundation Repair - Permit fee $11.00 per $1,000 value ($65 minimum, $100 maximum). 

 Complete additional form that is found under counter. 

 

Driveways   - Permit not needed, 3 foot offset required. 

   

Deck      - Permit fee $111 ($61 + $50) – Need survey and construction drawing. 

 

Fence    - 1. Permit fee $49. 

  2. Survey required showing location. 

  3. 4½ feet or less can be located anywhere on property. 

  4. Over 4½ feet it must conform to offset and setback or neighbor’s signature  

      required. 

 

Sheds Under 150 sq. ft. 

  1. Permit fee $91. ($61 + $30). 

  2. Survey and plan required. 

  3. If shed conforms to offset setbacks. 

      a. Adjoining neighbor's signature not required. 

      b. Approval from Chief Building Inspector not required. 

  4. If shed does not conform to offset and setback. *SEE COMMUNITY DEVELOPMENT* 

      a. Adjoining neighbor's signature required. 

          Representative from Inspection Department and 

          Department of Community Development must 

          approve location.  (+ 1 week time) 

 

Sheds 150 sq. ft. or More 

  1. Architectural Board Approval required.  

  2. Permit fee $122 ($61 + $61). 

  3. Maintain offset and setback.  

(Plans must show where on the property the shed will be placed for DCD Director approval) 

  4. 1,000 sq. ft or more requires Plan Commission approval. 

 

Pools     - 1. Permit fee $11.00 per $1,000 value. ($61 minimum, $195 maximum) 

  2. Maintain offset and setbacks. 

  3. Survey and plan required. 

 

Basement Finish / Recreation Room 

  1. Requires 1 copy of a fully dimensioned plan using 1/4” scale. 

  2. List square footage under construction. 

  3. All rooms are to be labeled as to their use. 

4. Show location of furnace and water heater. 

5. Permit fee .35¢ per sq. ft + $80 plan review. 

 

Recreation Facility 

  1. Representative from Community Development and Inspection 

      must review site before construction. (+ 1 week time) 

  2. Maintain offset and setback. 

  3. Adjoining neighbor's signatures. 

  4. No building permit required. 
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Re-siding 

1. All residing projects require a permit (Fee is $49.00). 

2. Subdivision approval is required if there is an approval board.  

Permit can be issued at the counter without Architectural Board or 

Inspection Department review if subdivision has approved the change. 

3. The need to go before the Architectural Board will be on a case by 

case basis.   

4. If there is not a subdivision approval board, and the Architectural  

Board does not need to review the change, then the applicant must  

provide the following information: 

 A description of the existing siding material including type, 

orientation and color. 

 A description of the new siding material including type, 

orientation and color. 

5. If the Architectural Board needs to review the application, then the  

applicant must submit the following information: 

 All four elevations showing the new siding and a description of  

the type of product. 

 

Roof 

1. If there is no structural change taking place there is no permit required. 

 

Windows / Doors 

1. If the window(s) being replaced are the same size & same style then permit is 

still required and fee is $61.00 

2. If the window(s) being replaced are a different size and/or style then they 

require Architectural Board approval. 

 

Note: style refers to casement or double hung 

 

Bathrooms / Kitchens 

1. A permit IS REQUIRED for an “AS-IS Bathroom or Kitchen Remodel”, 

however plans are not required provided: 

a. No walls or doors are being moved 

b. No drywall is being removed 

c. The footprint of the bathroom is not being reconfigured 

2. A permit and 1 set of plans is required for a Bathroom or Kitchen Remodel 

when: 

a. Walls are being moved  

b. Doors are being moved or replaced 

c. Drywall is being removed 

d. Footprint changes are occurring 

 

 

Commerical Projects -  Require 2 copies of plans 


