
 

      11333 N. Cedarburg Road 

Mequon, WI  53092 
 Phone: 262-236-2941 

 Fax: 262-242-9655 

www.ci.mequon.wi.us  Office of the City Administrator 
 

FINANCE-PERSONNEL COMMITTEE 

Wednesday, August 10, 2016 

6:45 PM 

North Conference Room 

 

Agenda 

 

 

 

1. Call to Order, Roll Call 

2. Approve Meeting Minutes 

 Action requested:  review and approve 

a. Finance-Personnel Committee - Regular Meeting - Jul 12, 2016 6:45 PM 

3. License applications 

 Action requested:  review and approve 

a. August Licenses 

4. Vouchers for payment 

 Action requested:  review and approve 

a. July Voucher Approval 

5. Resolutions 

 Action requested:  review and recommend approval 

1. RESOLUTION 3384 A Resolution Approving a Transfer of Funds from the Capital 

Project Fund's Urban Forestry Account to the Emerald Ash Borer Account 

6. Information Items 

1. Fire Department FY2016 Budget Update 

2. City Receivable Collection Practices 

7. Discussion 

 Action requested:  review and possible action 

a. Discussion Concerning Assistant City Administrator/HR Manager Position 

8. Adjourn 

Dated:  August 10, 2016 /s/ Dan Abendroth, Chairman 

http://www.ci.mequon.wi.us/
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Notice is hereby given that a quorum of other governmental bodies may be present at this meeting to present, 

discuss and/or gather information about a subject over which they have decision-making responsibility, although 

they will not take formal action thereto at this meeting. 

Persons with disabilities requiring accommodations for attendance at this meeting should contact the City Clerk’s 

Office at 262-236-2914, twenty-four (24) hours in advance of the meeting. 

Any questions regarding this agenda may be directed to the City Administrator’s Office at 262-236-2941, Monday 

through Friday, 8:00 AM – 4:30 PM. 



 

      11333 N. Cedarburg Road 

Mequon, WI  53092 
 Phone: 262-236-2941 

 Fax: 262-242-9655 

www.ci.mequon.wi.us  Office of the City Administrator 
 

FINANCE-PERSONNEL COMMITTEE 

Tuesday, July 12, 2016 

 

Minutes 

 

 

1. Call to Order, Roll Call 

Present: 

Alderman Andrew Nerbun 

Alderman Robert Strzelczyk 

Alderman John Wirth 

Mayor Dan Abendroth 

Also Present:  City Administrator Jones, Finance Director Watson, Deputy City Clerk Fochs, 

City Attorney Sajdak, Executive Assistant Prosser 
 

2. Approve Meeting Minutes of June 14, 2016 

 

RESULT:   Accepted  [Unanimous] 

MOVED BY:  Alderman Wirth 

SECONDED BY: Alderman Strzelczyk 

AYES: Alderman Nerbun, Alderman Strzelczyk, Alderman Wirth 

3. License applications 

The Committee requested further information on whether restrictions can be placed on door-

to-door sales. 

 

RESULT:   Approved  [Unanimous] 

MOVED BY:  Alderman Wirth 

SECONDED BY: Alderman Nerbun 

AYES: Alderman Nerbun, Alderman Strzelczyk, Alderman Wirth 

4. Vouchers for payment 

 

RESULT:   Approved  [Unanimous] 

MOVED BY:  Alderman Wirth 

SECONDED BY: Alderman Nerbun 
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AYES: Alderman Nerbun, Alderman Strzelczyk, Alderman Wirth 

5. Ordinances 

 ORDINANCE 2016-1471 An Ordinance Amending Section 2-204 of the Mequon 

 Municipal Code as it Relates to Identifying and Defining Department Heads 

 

RESULT:   Approved by Roll Call vote  [Unanimous] 

MOVED BY:  Alderman Wirth 

SECONDED BY: Alderman Strzelczyk 

AYES: Alderman Nerbun, Alderman Strzelczyk, Alderman Wirth 

6. Resolutions 

 RESOLUTION 3378 A Resolution Designating Caroline Fochs to the Position of City 

 Clerk 

 

RESULT:   Approved by Voice Acclamation  [Unanimous] 

MOVED BY:  Alderman Wirth 

SECONDED BY: Alderman Nerbun 

AYES: Alderman Nerbun, Alderman Strzelczyk, Alderman Wirth 

7. Adjourn 

Motion to adjourn the meeting. The Finance & Personnel Committee meeting adjourned at 

7:00 PM. 

 

RESULT:   Approved by Voice Acclamation  [Unanimous] 

MOVED BY:  Alderman Wirth 

SECONDED BY: Alderman Nerbun 

AYES: Alderman Nerbun, Alderman Strzelczyk, Alderman Wirth 
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 11333 N. Cedarburg Road 

 Mequon, WI 53092-1930 

 Phone: 262-236-2914 

 Fax:  262-242-9655  

www.ci.mequon.wi.us  Office of City Clerk 

 

TO:  Finance-Personnel Committee 

FROM: Caroline Fochs, City Clerk 

DATE: August 4, 2016 

SUBJECT: August Licenses 

 

Members, 

See below for this months’ licenses for your approval. 

APPROVALS 

 

OPERATOR (BARTENDER) – NEW – For the period July 1, 2016 through June 30, 2018 

 

Rebecca Ann Janz 

3269 Scenic Rd. 

Slinger, WI  53086 

Employed by:  Fox Den Bar & Grill 

Alexander Benjamin Nuelk 

W61 N819 Sheboygan Rd. 

Cedarburg, WI  53012 

Employed by:  Colectivo Coffee 

 

Farzad Ghodsi 

2020 E. Park Pl., #109 

Milwaukee, WI  53211 

Employed by:  Starbucks #16026 

 

Clarey Wamhoff 

9812 N. Shaker Ln. 

Mequon, WI  53092 

Employed by:  Jonathan Clark House 

 

Shyvon Sharell Metcalf 

4253 W. Rivers Edge Cir., Unit #5 

Brown Deer, WI  53209 

Employed by:  SIP 

 

Ryan Kent Smith 

N63 W23311 Main St., Apt. #205 

Sussex, WI  53089 

Employed by:  Pin High Golf Center 

 

 

CLASS B BEER AND CLASS C WINE LICENSE – NEW – For the period August 11, 

2016 through June 30, 2017 

 

On the Way Café & Catering LLC DBA 

On the Way Café & Catering 

6005 W. Mequon Rd. 

Agent:  Jill M. Check 

Contingent upon passing all inspections 

 

 

CLASS B BEER LICENSE – NEW – For the Taste of Mequon only, September 10, 2016 

 

The Lowlands Group DBA 

Café Hollander 

5900 W. Mequon Rd. 

Agent:  Eric Wagner 
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PEDDLER’S, CANVASSER’S, SOLICITOR’S OR TRANSIENT MERCHANTS 

LICENSE –   NEW  

 

Mike & Sons  

9639 N. Arrowwood Road 

Mequon, WI  53092 

Request:  Solicit door-to-door sealcoating asphalt services 

Period:  August 13, 2016 – November 13, 2016 

 

Applicant  Names- Mike & Sons 

Michael R. Powell 

Benjamin M. Powell 

Jackson M. Powell 

 

 

DENIAL 

OPERATOR LICENSE (see confidential envelope for details) 

Lamonte D. Johnson 

W143 N9951 Ridgewood lane 

Germantown, WI  53022 

Employed by:  SIP 
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 11333 N. Cedarburg Rd 

 Mequon, WI 53092-1930 

 Phone: 262-236-2956 

 Fax: 262-242-9655 

www.ci.mequon.wi.us  Office of Finance 
 

 

TO:  Finance-Personnel Committee 

FROM: TOM WATSON, FINANCE DIRECTOR 

DATE:  

SUBJECT: July Voucher Approval 

 

 

 

 

 

Attachments: 

July 2016 Voucher List (PDF) 

Finance AP Vendor Listing by Dept July 2016 (PDF) 
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City of Mequon

11333 N. Cedarburg Rd.

Mequon, WI 53092

Phone 262-242-3100

Fax 262-242-9655

THE FOLLOWING VOUCHERS PAYABLE:

GENERAL FUND 478,761.51

SPECIAL REVENUE FUND 70.05

PARKS & OPEN SPACE 5,886.71

REVOLVING LOAN FUND 0.00

LIBRARY FUND 0.00

LIBRARY GRANTS 0.00

DEBT SERVICE FUND 0.00

DEBT SERVICE TIF 2 FUND 0.00

DEBT SERVICE TIF 3 FUND 0.00

CAPITAL PROJECT FUND 449,240.77

SEWER UT FUND 12,088.10

SEWER CAPITAL 21,700.48

WATER UT FUND 112,165.45

WATER CAPITAL 10,302.02

RISK MANAGEMENT 0.00

FLEET SERVICES 0.00

TAX FIDUCIARY FUND 0.00

FIXED ASSETS FUND 0.00

TOTAL 1,090,215.09

IN THE AMOUNT OF $ 1,090,215.09

8/2/2016

WILLIAM JONES

CITY ADMINISTRATOR & CITY CLERK

__________________________________________________________________

 IS HEREBY CERTIFIED AS CORRECT

AND PROPERLY CHARGEABLE TO ACCOUNTS WITH FUNDS AVAILABLE THEREIN.

__________________________________________________________________

__________________________________________________________________
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Processed by 
Department

Vendor 
Number

Vendor Name Invoice
Number

Invoice Description Line item amount Check
Date

Check 
No.

Fund # Org Object

10610 L A W HEALTH BENEFIT 
TRUST

33899       LAW HEALTH BEN 7/15/16 P/R 30.00 07/15/2016 22833 0110 110000  224170

10702 MEQUON FIRE & EMS 
ASSOCIATION

33714       UNION DUES 7/1/16 P/R 940.00 07/01/2016 296 0110 110000  224160

10707 MEQUON POLICE 
ASSOCIATION

33721       UNION DUES 7/1/16 P/R 1,700.00 07/01/2016 297 0110 110000  224160

10810 NORTH SHORE BANK FSB 33722       DEF COMP 7/1/16 P/R 2,249.92 07/01/2016 22757 0110 110000  224101

10810 NORTH SHORE BANK FSB 33722       DEF COMP 7/1/16 P/R 40.00 07/01/2016 22757 0610 610000  224101

10810 NORTH SHORE BANK FSB 33900       DEF COMP 7/15/16 P/R 2,249.92 07/15/2016 22860 0110 110000  224101

10810 NORTH SHORE BANK FSB 33900       DEF COMP 7/15/16 P/R 40.00 07/15/2016 22860 0610 610000  224101

10810 NORTH SHORE BANK FSB 34119       DEF COMP 7/29/16 P/R 5,249.92 07/28/2016 22962 0110 110000  224101

10810 NORTH SHORE BANK FSB 34119       DEF COMP 7/29/16 P/R 40.00 07/28/2016 22962 0610 610000  224101

11331 WIS SUPPORT 
COLLECTIONS TRUST

33723       SUPPORT ID# 2463049 & 5956557  
7/1/16 P/R

951.54 07/01/2016 22778 0110 110000  224150

11331 WIS SUPPORT 
COLLECTIONS TRUST

33901       SUPPORT ID#2463049 & 5956557 
7/15/16 P/R

953.25 07/15/2016 22887 0110 110000  224150

11331 WIS SUPPORT 
COLLECTIONS TRUST

34120       SUPPORT KIDS ID 2463049 & 
5956557 7/29/16 P/R

970.15 07/28/2016 22975 0110 110000  224150

Department Total 15,414.70

COMMON 
COU

12177 GROSS, NOELLE C 33926       COMMON COUNCIL MEETINGS 
7/12/16

275.00 07/15/2016 22827 0110 110101  683211

12177 GROSS, NOELLE C 34070       COMMON COUNCIL MEETINGS 
7/19/16

275.00 07/22/2016 22903 0110 110101  683211

Department Total 550.00

CITY CLERK 10230 CONLEY MEDIA LLC 33888       Publishing 05/29-07/02   193667 220.89 07/22/2016 22894 0110 110112  680502

10824 NORTHSTAR PRINTING & 
GRAPHICS

34114       BUSINESS CARDS FOR C FOCHS 29.49 07/28/2016 22963 0110 110112  680101

10834 OFFICE DEPOT * 33974       reinforcements 25.89 07/22/2016 22922 0110 110112  680101

10834 OFFICE DEPOT * 34057       OFFICE SUPPLIES 311.65 07/22/2016 22922 0110 110112  680101

10834 OFFICE DEPOT * 34057       OFFICE SUPPLIES 33.56 07/22/2016 22922 0110 110118  680101

10894 PITNEY BOWES 371887 34003       Machine Rental 04/30-07/29/16 841.14 07/22/2016 22927 0110 110112  680401

11982 ACCELA, INC 34138       Accela Media Traq March 2016 1,170.00 07/28/2016 22953 0110 110112  683201

11982 ACCELA, INC 34139       Accela Media Traq April 2016 1,170.00 07/28/2016 22953 0110 110112  683201

8/2/2016 2:21 PM Page 1 of 20
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Processed by 
Department

Vendor 
Number

Vendor Name Invoice
Number

Invoice Description Line item amount Check
Date

Check 
No.

Fund # Org Object

CITY CLERK 11982 ACCELA, INC 34140       ACCELA Media Traq May 2016 1,170.00 07/28/2016 22953 0110 110112  683201

11982 ACCELA, INC 34141       ACCELA Media Traq June 2016 1,170.00 07/28/2016 22953 0110 110112  683201

12116 VERITIV OPERATING 
COMPANY

33809       40 cases copy paper 1,090.98 07/15/2016 22878 0110 110112  680103

Department Total 7,233.60

ELECTIONS 10317 ECKER ENVELOPE INC 33857       3.5M absentee envelopes 580.83 07/15/2016 22816 0110 110113  680101

10834 OFFICE DEPOT * 33970       8 election binders 31.92 07/22/2016 22922 0110 110113  680101

10834 OFFICE DEPOT * 33973       badges for poll workers 30.44 07/22/2016 22922 0110 110113  680101

10834 OFFICE DEPOT * 33988       ABSENTEE BALLOT LABELS 67.77 07/22/2016 22922 0110 110113  680101

10834 OFFICE DEPOT * 34065       ELECTION BALLOT PENS 96.90 07/28/2016 22965 0110 110113  680101

12229 ELECTIONSOURCE      33856       2 ballot carrier bags for VIP 139.52 07/15/2016 22818 0110 110113  680101

Department Total 947.38

INFO SERVI 10555 LEONARD MCCAW 33746       IT COORDINATOR SERVICES 6/13-
6/24/16

3,717.54 07/01/2016 293 0110 110117  683201

10555 LEONARD MCCAW 33921       IT COORDINATOR SERVICES 6/25-
7/8/16

3,717.54 07/15/2016 315 0110 110117  683201

10555 LEONARD MCCAW 34131       IT COORDINATOR SERVICES 7/9-
7/22/16

4,167.54 07/28/2016 337 0110 110117  683201

10744 MILWAUKEE PC, INC. - 
MEQUON

33716       COMPUTER PARTS 85.97 07/01/2016 22753 0110 110117  680102

11744 MASTER GRAPHICS INC 34039       CANON PLOTTER SERVICE PLAN 1,250.00 07/22/2016 22911 0110 110117  683202

11972 DE LAGE LANDEN PUBLIC 
FINANCE LLC

33652       SMARTNET NETWORK HARDWARE 
LEASE

17,557.55 07/22/2016 22896 0110 110117  688110

Department Total 30,496.14

FINANCE   10182 CDW GOVERNMENT INC 33411       RETURNED ITEM -506.22 07/22/2016 327 0110 110117  680102

10362 FACTORY MOTOR PARTS 
CO

33625       RETURN ITEMS -77.76 07/01/2016 22745 0110 110355  680301

10428 GILLITZER ELEC CO LTD, 
FRANK

33771       GENERATOR CREDIT -5,000.00 07/08/2016 304 0611 611799  730012

10724 MID-MORAINE MUNICIPAL 
COURT

34072       WARRANTS BRATCHER JR, 
ROBERT B544487-6

124.00 07/22/2016 22914 0110 110000  224205

10850 OZAUKEE COUNTY CLERK 
OF CIRCUIT COURT

33745       BAIL/BOND HAMMOND, 
CHRISTOPHER 16-12658

150.00 07/01/2016 22759 0110 110000  224205

11051 SHRED IT 33759       DOCUMENT SHREDDING 50 BOXES 227.57 07/01/2016 22767 0110 110118  683201

8/2/2016 2:21 PM Page 2 of 20

City of Mequon A/P Vendor Listing by Department for July 2016
4.a.b

Packet Pg. 10

A
tt

ac
h

m
en

t:
 F

in
an

ce
 A

P
 V

en
d

o
r 

L
is

ti
n

g
 b

y 
D

ep
t 

Ju
ly

 2
01

6 
 (

17
98

 :
 J

u
ly

 V
o

u
ch

er
 A

p
p

ro
va

l)



Processed by 
Department

Vendor 
Number

Vendor Name Invoice
Number

Invoice Description Line item amount Check
Date

Check 
No.

Fund # Org Object

FINANCE   11051 SHRED IT 33759       DOCUMENT SHREDDING 50 BOXES 155.83 07/01/2016 22767 0110 110236  683201

11113 PROSHIP, INC. 33696       NETWORK SUPPORT SERVICES 
JULY

3,485.00 07/08/2016 22798 0110 110117  683201

11211 VERIZON WIRELESS 33986       TELEPHONE SERVICE 05/27/16-
06/26/16

818.14 07/22/2016 22946 0110 110235  680504

11211 VERIZON WIRELESS 33986       TELEPHONE SERVICE 05/27/16-
06/26/16

28.90 07/22/2016 22946 0110 110239  680504

11801 RICOH USA INC 33929       FIRE & CLERK COPIER LEASE & 
COPY CHARGE

129.45 07/22/2016 22932 0110 110118  688101

11801 RICOH USA INC 33929       FIRE & CLERK COPIER LEASE & 
COPY CHARGE

97.28 07/22/2016 22932 0110 110236  688101

12110 THE SIGMA GROUP, INC 34116       ADDITIONAL PHASE II MEQUON 
RD/BUNTROCK AVE

27,242.62 07/28/2016 338 0410 410803  710300

12228 GORDIE BOUCHER 
VILLAGE FORD

34108       RETURNED ITEM -150.00 07/28/2016 22958 0110 110355  680301

Department Total 26,724.81

ASSESSOR  10463 GROTA APPRAISALS LLC 33562       JUNE ASSESSMENT SERVICES 11,250.00 07/01/2016 291 0110 110119  683201

Department Total 11,250.00

HR        10250 CSM CORPWORX 33927       2016 June drug screens 425.00 07/15/2016 22812 0110 110120  683201

10292 DIVERSIFIED BENEFIT 
SERVICES

33760       JUNE FSA SERVICES 2016 320.93 07/01/2016 22744 0110 110120  683201

10292 DIVERSIFIED BENEFIT 
SERVICES

34130       FSA SERVICES JULY 2016 325.40 07/28/2016 22954 0110 110120  683201

10541 APS HEALTHCARE 33650       2016 EAP SERVICES 6/1-8/31/16 917.70 07/08/2016 22780 0110 110120  683201

11834 US HEALTHWORKS 
MEDICAL GROUP OF 
WISCONSIN

33775       PRE-EMPLOYMENT/POST 
ACCIDENT 2

316.00 07/15/2016 22877 0110 110120  683201

11834 US HEALTHWORKS 
MEDICAL GROUP OF 
WISCONSIN

34032       PRE-EMPLOYMENT/POST 
ACCIDENT 2

78.00 07/28/2016 22974 0110 110120  683201

Department Total 2,383.03

LEGAL COUN 10159 BUELOW VETTER 
BUIKEMA OLSON

33928       Legal Fees 2016 June 175.00 07/22/2016 324 0110 110124  683311

12080 WESOLOWSKI 
REIDENBACH & SAJDAK SC

34078       3 MONTHS  RETAINER 4/1-6/30/16 16,200.00 07/22/2016 22948 0110 110124  683301

12080 WESOLOWSKI 
REIDENBACH & SAJDAK SC

34079       JUNE MUNI COURT MONTHLY 
RETAINER

1,100.00 07/22/2016 22948 0110 110124  683302

Department Total 17,475.00

POLICE    10009 ACCURATE RECHARGE & 
FIRE SUPRESSION, LLC

33774       FIRE EXTINQUISHER 
MAINTENANCE/

60.68 07/15/2016 22806 0110 110235  686550

10100 BATTERIES PLUS LLC 34038       BATTERIES 210.84 07/22/2016 22889 0110 110235  680301
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Processed by 
Department

Vendor 
Number

Vendor Name Invoice
Number

Invoice Description Line item amount Check
Date

Check 
No.

Fund # Org Object

POLICE    10369 FEDERAL EXPRESS CORP 33725       PACKAGE SHIPMENTS 19.77 07/01/2016 22746 0110 110235  680505

10426 GIERACH'S SERVICE INC 33726       TOW SERVICES-FORD 500 115.00 07/01/2016 22747 0110 110235  683702

10426 GIERACH'S SERVICE INC 33770       TOW SERVICES 115.00 07/15/2016 22825 0110 110235  683702

10426 GIERACH'S SERVICE INC 33982       TOW SERVICES 115.00 07/22/2016 22901 0110 110235  683702

10426 GIERACH'S SERVICE INC 34027       TOW SERVICES 115.00 07/22/2016 22901 0110 110235  683702

10426 GIERACH'S SERVICE INC 34027       TOW SERVICES 0.00 07/22/2016 22901 0110 110235  686550

10426 GIERACH'S SERVICE INC 34028       TOW SERVICES 115.00 07/22/2016 22901 0110 110235  683702

10426 GIERACH'S SERVICE INC 34028       TOW SERVICES 0.00 07/22/2016 22901 0110 110235  686550

10426 GIERACH'S SERVICE INC 34029       TOW SERVICES 40.00 07/22/2016 22901 0110 110235  683702

10426 GIERACH'S SERVICE INC 34029       TOW SERVICES 0.00 07/22/2016 22901 0110 110235  686550

10466 GRUBE'S TOWING & 
REPAIR

34022       TOW SERVICES 117.00 07/22/2016 22904 0110 110235  683702

10466 GRUBE'S TOWING & 
REPAIR

34023       TOW SERVICES 125.00 07/22/2016 22904 0110 110235  683702

10466 GRUBE'S TOWING & 
REPAIR

34024       TOW SERVICES 162.00 07/22/2016 22904 0110 110235  683702

10466 GRUBE'S TOWING & 
REPAIR

34025       TOW SERVICES 183.00 07/22/2016 22904 0110 110235  683702

10885 PERSONNEL EVALUATIONS 
INC

34122       PD CANDIDATE TESTING 36.00 07/28/2016 22966 0110 110235  683201

10931 PROSHRED SECURITY 33984       SHREDDING SERVICES-JUNE 30 45.00 07/22/2016 22930 0110 110235  683201

11054 SILVER SPRAY 34090       POLICE VEHICLE WASHES 01/2016-
06/2016

1,872.00 07/28/2016 22969 0110 110235  683202

11056 SIRCHIE FINGER PRINT LAB 
INC

34089       EVIDENCE TESTING SUPPLIES 112.53 07/28/2016 22970 0110 110235  680301

11137 THOMSON REUTERS - WEST 34013       CLEAR ACCESS-JUNE 84.00 07/22/2016 22943 0110 110235  683201

11153 TRANS UNION LLC 33985       CREDIT HISTORY ACCESS 05/26/16-
06/25/16

70.85 07/22/2016 22945 0110 110235  683201

11211 VERIZON WIRELESS 33727       TELEPHONE SERVICE 05/11/16-
06/10/16

544.81 07/01/2016 22775 0110 110235  680504

11211 VERIZON WIRELESS 34008       TELEPHONE SERVICE 06/11/16-
07/10/11

545.11 07/22/2016 22946 0110 110235  680504

11295 WIS DEPT OF JUSTICE 2718 33983       WI DOJ RECORD CHECKS 06/01/16-
06/30/16

329.00 07/22/2016 22951 0110 110235  683201

8/2/2016 2:21 PM Page 4 of 20
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Processed by 
Department

Vendor 
Number

Vendor Name Invoice
Number

Invoice Description Line item amount Check
Date

Check 
No.

Fund # Org Object

POLICE    11337 WISCONSIN HUMANE 
SOCIETY

34012       STRAY ANIMAL SERVICES-JUNE 
2016

185.00 07/22/2016 22952 0110 110235  683201

11699 OFFICE 8 34091       OFFICE SUPPLIES 826.57 07/28/2016 22964 0110 110235  680101

12217 GLOBAL EQUIPMENT CO. 34121       SQUAD DEFECTIVE SUPPLIES 
REPLACEMENS

68.96 07/28/2016 22957 0110 110235  686550

Department Total 6,213.12

FIRE / EMS 10083 AUTOMATIC 
TRANSMISSION DESIGN

33910       Maintenance 1,388.75 07/15/2016 22808 0110 110236  686550

10116 BENDLIN FIRE EQUIPMENT 
CO

33685       EQUIPMENT MAINTENANCE 105.79 07/08/2016 300 0110 110236  686550

10116 BENDLIN FIRE EQUIPMENT 
CO

33798       EQUIPMENT MAINTENANCE 504.21 07/15/2016 307 0110 110236  686550

10116 BENDLIN FIRE EQUIPMENT 
CO

33805       BLANKET PO 120.00 07/22/2016 322 0110 110236  680301

10116 BENDLIN FIRE EQUIPMENT 
CO

33907       BLANKET PO 228.00 07/28/2016 334 0110 110236  680301

10116 BENDLIN FIRE EQUIPMENT 
CO

33908       EQUIPMENT MAINTENANCE 56.00 07/28/2016 334 0110 110236  686550

10182 CDW GOVERNMENT INC 33813       PC REPLACEMENT 779.54 07/22/2016 327 0110 110236  680301

10182 CDW GOVERNMENT INC 33932       TRAINING ROOM SPEAKERS 15.88 07/22/2016 327 0110 110236  680301

10336 EMERGENCY MEDICAL 
PRODUCTS INC

33915       Work Supplies - Blanket 183.37 07/15/2016 22819 0110 110236  680301

10336 EMERGENCY MEDICAL 
PRODUCTS INC

33916       Work Supplies - Blanket 470.12 07/15/2016 22819 0110 110236  680301

10336 EMERGENCY MEDICAL 
PRODUCTS INC

33917       Work Supplies - Blanket 1,613.88 07/15/2016 22819 0110 110236  680301

10336 EMERGENCY MEDICAL 
PRODUCTS INC

33918       Work Supplies - Blanket 165.00 07/15/2016 22819 0110 110236  680301

10369 FEDERAL EXPRESS CORP 34146       Postage 14.61 07/28/2016 22956 0110 110236  680505

10391 FOSTER COACH SALES INC 33919       Maintenance 994.13 07/15/2016 22823 0110 110236  686550

10417 GENERAL 
COMMUNICATIONS INC

33588       MICROPHONE 230.00 07/01/2016 290 0110 110236  686550

10417 GENERAL 
COMMUNICATIONS INC

33684       Maintenance 500.00 07/15/2016 312 0110 110236  686550

10426 GIERACH'S SERVICE INC 33911       Maintenance 40.00 07/15/2016 22825 0110 110236  686550

10439 GODIN GROCERS INC 33912       Work Supplies 131.98 07/22/2016 22902 0110 110236  680301

10691 MENARDS 33682       Maintenance & Repair 17.67 07/01/2016 22751 0110 110236  686550

10691 MENARDS 33683       Maintenance & Repair 71.06 07/01/2016 22751 0110 110236  686550
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Processed by 
Department

Vendor 
Number

Vendor Name Invoice
Number

Invoice Description Line item amount Check
Date

Check 
No.

Fund # Org Object

FIRE / EMS 10695 MEQUON ACE HARDWARE 33591       HARDWARE SUPPLIES 15.20 07/01/2016 22752 0110 110236  680301

10695 MEQUON ACE HARDWARE 33689       Work Supplies - BLANKET 12.68 07/15/2016 22837 0110 110236  680301

10695 MEQUON ACE HARDWARE 33690       Work Supplies - BLANKET 12.72 07/01/2016 22752 0110 110236  680301

10695 MEQUON ACE HARDWARE 33801       Work Supplies - BLANKET 19.99 07/15/2016 22837 0110 110236  680301

10695 MEQUON ACE HARDWARE 33914       Work Supplies - BLANKET 4.94 07/15/2016 22837 0110 110236  680301

10889 PHYSIO CONTROL INC 33806       SUPPLIES, CABLES, SENSORS 753.10 07/15/2016 22870 0110 110236  680301

10962 RED THE UNIFORM TAILOR 33676       Uniforms 70.20 07/01/2016 22765 0110 110236  675101

10962 RED THE UNIFORM TAILOR 33677       Uniforms 70.20 07/01/2016 22765 0110 110236  675101

10962 RED THE UNIFORM TAILOR 33678       Uniforms 87.15 07/01/2016 22765 0110 110236  675101

10962 RED THE UNIFORM TAILOR 33679       Uniforms 70.20 07/01/2016 22765 0110 110236  675101

10962 RED THE UNIFORM TAILOR 33680       Uniforms 70.20 07/01/2016 22765 0110 110236  675101

10962 RED THE UNIFORM TAILOR 33681       Uniforms 335.96 07/01/2016 22765 0110 110236  675101

10962 RED THE UNIFORM TAILOR 33799       Uniforms 70.20 07/15/2016 22871 0110 110236  675101

10962 RED THE UNIFORM TAILOR 33913       Uniforms 70.20 07/15/2016 22871 0110 110236  675101

11211 VERIZON WIRELESS 33909       WIRELESS CHARGES 240.08 07/15/2016 22879 0110 110236  680504

11211 VERIZON WIRELESS 34059       WIRELESS CHARGES 30.06 07/22/2016 22946 0110 110236  680504

11559 PARATECH 33686       Work Supplies 175.00 07/01/2016 22760 0110 110236  680301

12231 NORTH SHORE 
COMPRESSOR & MACHINE 
INC

33905       Maintenance 409.22 07/15/2016 22861 0110 110236  686550

Department Total 10,147.29

COMMUNICA
T

11699 OFFICE 8 34019       OFFICE SUPPLIES 30.98 07/22/2016 22921 0110 110237  680101

Department Total 30.98

POL RESRVE 10626 LARK UNIFORM 
OUTFITTERS

33724       RESERVES UNIFORMS 33.95 07/01/2016 295 0110 110239  675101

10626 LARK UNIFORM 
OUTFITTERS

34014       RESERVE PERSONNEL UNIFORMS 218.85 07/22/2016 332 0110 110239  675101

Department Total 252.80
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Processed by 
Department

Vendor 
Number

Vendor Name Invoice
Number

Invoice Description Line item amount Check
Date

Check 
No.

Fund # Org Object

INSPECTION 11366 BRUCE C KRESS 33781       HEALTH INSPECTION SERVICES - 
JUNE 2016

1,030.00 07/15/2016 316 0110 110244  683201

11581 STAPLES BUSINESS 
ADVANTAGE

33779       OFFICE SUPPLIES-File Drawers 75.97 07/08/2016 22801 0110 110244  680101

11581 STAPLES BUSINESS 
ADVANTAGE

33780       OFFICE SUPPLIES-Batteries, postcards 30.74 07/15/2016 22875 0110 110244  680101

Department Total 1,136.71

BLDG MAINT 10036 AMBIUS INC LLC 33930       plant services city hall 7/16-9/16 512.31 07/22/2016 22888 0110 110326  683201

10074 AT & T 33880       SECURITY ALARMS 131.85 07/15/2016 22807 0110 110326  683201

10115 BELL TAPE INC 33823       JANITORIAL SUPPLIES 1,349.51 07/22/2016 321 0110 110326  680201

10144 BRAUN THYSSENKRUPP 
ELEVATOR

33822       ELEVATOR CONTRACT 469.63 07/22/2016 22891 0110 110326  683201

10192 CENTRAL ENGRAVING & 
MFG CORP

33786       ENGRAVED NAMEPLATE CLERKS 15.00 07/08/2016 22783 0110 110326  680302

10417 GENERAL 
COMMUNICATIONS INC

33824       RELOCATION RADIO LOGEMANN 
CNTR

4,249.00 07/22/2016 330 0410 410798  730011

10428 GILLITZER ELEC CO LTD, 
FRANK

34159       ELECTRICAL SERVICE CALLS 77.74 07/28/2016 336 0110 110326  686502

10428 GILLITZER ELEC CO LTD, 
FRANK

34159       ELECTRICAL SERVICE CALLS 99.26 07/28/2016 336 0110 110326  686504

10691 MENARDS 33710       COPPER CAP/COPPER TUBE CAP 9.67 07/15/2016 22835 0110 110326  680302

10691 MENARDS 33733       NOPUTTY BSKT STRAINER 2.29 07/15/2016 22835 0110 110326  680302

10691 MENARDS 33785       TIME CLOCK 48.98 07/15/2016 22835 0110 110326  680302

10691 MENARDS 33828       WIRE TO CUT COLD STORAGE 
LINE

355.53 07/15/2016 22835 0110 110326  680304

10691 MENARDS 33829       MAINTENANCE SUPPLIES 18.12 07/15/2016 22835 0110 110326  680302

10691 MENARDS 33881       MAINTENANCE SUPPLIES 58.96 07/22/2016 22912 0110 110326  680302

10798 NEHER ELECTRIC SUPPLY 
INC

33819       LIGHT BULBS FOR SAFETY 
BUILDING

93.00 07/15/2016 22858 0110 110326  680303

10873 PARSS 33787       ASBESTOS REPORT 842.50 07/15/2016 22867 0110 110326  686504

10886 PEST ARREST 
EXTERMINATING

33852       PEST CONTROL CONTRACT 50.00 07/15/2016 22869 0110 110326  683201

11230 WASTE MANAGEMENT OF 
WI **

33788       FINAL DUMPSTER FEES 186.62 07/22/2016 22947 0110 110326  686504

11859 DILLETT MECHANICAL 
SERVICES, INC

33789       EMERGENCY REPAIR MITSUBISHI 
AH

406.00 07/08/2016 303 0110 110326  686503

11859 DILLETT MECHANICAL 
SERVICES, INC

33820       EMERGENCY REPAIR FOR SAFETY 
BUILDING

509.15 07/22/2016 328 0110 110326  686502
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Processed by 
Department

Vendor 
Number

Vendor Name Invoice
Number

Invoice Description Line item amount Check
Date

Check 
No.

Fund # Org Object

BLDG MAINT 11859 DILLETT MECHANICAL 
SERVICES, INC

33821       HVAC PREVENTIVE MAINT 
CONTRACT

1,764.00 07/22/2016 328 0110 110326  683201

12124 PACKERLAND RENT-A-
MAT, INC.

33853       MAT RENTAL CONTRACT 64.08 07/22/2016 22923 0110 110326  683201

Department Total 11,313.20

FLEET SRVS 10137 BOEHLKE HARDWARE 33700       AAA BATTERIES 12.99 07/08/2016 22781 0110 110355  680301

10137 BOEHLKE HARDWARE 33831       PLATES, AMP, PARTS 225.00 07/15/2016 22809 0110 110355  680301

10137 BOEHLKE HARDWARE 33832       DUPLEX, COVER PLATE, TWIST 
LOCK

27.45 07/15/2016 22809 0110 110355  680301

10138 BONAFIED SAFE & LOCK 
INC

33708       CITY PADLOCKS 245.87 07/01/2016 22742 0110 110355  680301

10176 CARQUEST AUTO PARTS 33573       PRESSURE HOSE 38.99 07/01/2016 22743 0110 110355  680301

10176 CARQUEST AUTO PARTS 33574       BRAKE ROTOR 74.88 07/01/2016 22743 0110 110355  680301

10176 CARQUEST AUTO PARTS 33575       LUBE 5.28 07/01/2016 22743 0110 110355  680301

10176 CARQUEST AUTO PARTS 33598       BRAKE ROTOR, PAD, CALIPER 456.05 07/01/2016 22743 0110 110355  680301

10176 CARQUEST AUTO PARTS 33599       INJECTOR CLEANER 5.69 07/01/2016 22743 0110 110355  680301

10176 CARQUEST AUTO PARTS 33643       RETURNED ITEMS -158.00 07/01/2016 22743 0110 110355  680301

10176 CARQUEST AUTO PARTS 33702       CABIN AIR FILTER 32.37 07/08/2016 22782 0110 110355  680301

10176 CARQUEST AUTO PARTS 33790       WATER TEMP GAUGE 16.55 07/15/2016 22810 0110 110355  680301

10176 CARQUEST AUTO PARTS 33791       ENGINE MOUNTS 42.99 07/15/2016 22810 0110 110355  680301

10176 CARQUEST AUTO PARTS 33792       OIL ABSORBENT 31.96 07/15/2016 22810 0110 110355  680301

10176 CARQUEST AUTO PARTS 33838       BRAKE ROTOR, PAD 93.06 07/22/2016 22892 0110 110355  680301

10176 CARQUEST AUTO PARTS 33860       VALVE SEAL SET 70.86 07/22/2016 22892 0110 110355  680301

10176 CARQUEST AUTO PARTS 33863       BRAKE ROTOR/PADS 72.38 07/22/2016 22892 0110 110355  680301

10176 CARQUEST AUTO PARTS 33864       BRAKE ROTOR/PADS 93.06 07/22/2016 22892 0110 110355  680301

10321 EGELHOFF LAWN MOWER 
SERVICE

33706       AUTOCUT 25-2 24.95 07/15/2016 22817 0110 110355  680301

10321 EGELHOFF LAWN MOWER 
SERVICE

34045       PARTS, NUTS, OIL, SPINDLE 60.40 07/28/2016 22955 0110 110355  680301

10360 FABICK CAT 33794       CLAMPS 24.62 07/08/2016 22784 0110 110355  680301
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Processed by 
Department

Vendor 
Number

Vendor Name Invoice
Number

Invoice Description Line item amount Check
Date

Check 
No.

Fund # Org Object

FLEET SRVS 10360 FABICK CAT 33840       BUCKET PINS 58.00 07/15/2016 22820 0110 110355  680301

10362 FACTORY MOTOR PARTS 
CO

33600       ROTOR, PAD KIT 391.97 07/01/2016 22745 0110 110355  680301

10362 FACTORY MOTOR PARTS 
CO

33626       BEARING ASM-FRT 121.89 07/01/2016 22745 0110 110355  680301

10362 FACTORY MOTOR PARTS 
CO

33628       WHEEL BEARING HUB 114.54 07/01/2016 22745 0110 110355  680301

10362 FACTORY MOTOR PARTS 
CO

33644       RETURNED ITEMS -20.00 07/01/2016 22745 0110 110355  680301

10362 FACTORY MOTOR PARTS 
CO

33645       RETURNED ITEMS -121.89 07/01/2016 22745 0110 110355  680301

10362 FACTORY MOTOR PARTS 
CO

33646       RETURNED ITEMS -155.52 07/01/2016 22745 0110 110355  680301

10362 FACTORY MOTOR PARTS 
CO

33701       COMPRESSOR KIT 346.44 07/08/2016 22785 0110 110355  680301

10362 FACTORY MOTOR PARTS 
CO

33833       GASKET REMOVING DISCS 26.99 07/22/2016 22898 0110 110355  680301

10362 FACTORY MOTOR PARTS 
CO

33834       TANK VENT VALVE 44.44 07/22/2016 22898 0110 110355  680301

10384 FIVE CORNERS DODGE INC 33868       COOLING THERMOSTAT#953/954 50.52 07/22/2016 22899 0110 110355  680301

10389 FORCE AMERICA INC 33869       PTO SWITCH/VALVE #317 562.82 07/15/2016 22822 0110 110355  680301

10417 GENERAL 
COMMUNICATIONS INC

33530       2-WAY RADIO MICROPHONES 160.00 07/01/2016 290 0110 110355  680301

10418 GENERAL FIRE EQUIPMENT 
CO

34048       WARNING LIGHT #954 55.00 07/22/2016 22900 0110 110355  680301

10465 GRUBER CO LLC, WM L 33867       RESURFACING WHEEL 
SHOULDERING

415.96 07/15/2016 22828 0110 110355  686550

10501 HERBST OIL INC 33754       FUEL 15,358.24 07/01/2016 292 0110 110355  680402

10501 HERBST OIL INC 33851       FUEL 13,175.66 07/15/2016 314 0110 110355  680402

10516 HUMPHREY SERVICE 
PARTS INC

33629       FILTERS 32.25 07/01/2016 22750 0110 110355  680301

10516 HUMPHREY SERVICE 
PARTS INC

33703       FILTER 32.25 07/08/2016 22787 0110 110355  680301

10557 J & T SUPPLY CO 33631       SHOP SUPPLIES SCREWS,NUTS ETC 86.70 07/08/2016 22789 0110 110355  680301

10579 K & M PRODUCTS & 
SERVICES INC

33807       BLANKET PO SHOP & TRUCK 
PARTS

222.34 07/15/2016 22831 0110 110355  680301

10590 KELBE BROS EQUIPMENT 
CO

33797       LOADER DASH GAUGES REPAIR 
$329

536.59 07/08/2016 22790 0110 110355  686550

10597 KIRCHHAYN AUTO 
SALVAGE

33738       BODY CONTROL MOD. #507 25.00 07/08/2016 22791 0110 110355  680301
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Processed by 
Department

Vendor 
Number

Vendor Name Invoice
Number

Invoice Description Line item amount Check
Date

Check 
No.

Fund # Org Object

FLEET SRVS 10621 LAKESIDE INTNL TRUCKS 
INC

33793       BELT FAN 74.01 07/15/2016 22834 0110 110355  680301

10621 LAKESIDE INTNL TRUCKS 
INC

33835       BLOWER,FILTER 190.35 07/22/2016 22907 0110 110355  680301

10621 LAKESIDE INTNL TRUCKS 
INC

33836       GASKET 174.28 07/22/2016 22907 0110 110355  680301

10737 MILW BELT-TECH 
COMPANY INC

33796       ROADSIDE MOWERS BELTS STOCK 69.57 07/08/2016 22792 0110 110355  680301

10769 MONTAGE ENTERPRISES 
INC

33707       ROADSIDE MOWER KNIFE 
RETAINERS

139.50 07/01/2016 22756 0110 110355  680301

10803 NEWMAN CHEVROLET INC 33705       SWITCH 38.92 07/08/2016 22795 0110 110355  680301

10803 NEWMAN CHEVROLET INC 33739       REPROGRAM BODY CONTROL 
MOD #507

230.00 07/08/2016 22795 0110 110355  686550

10803 NEWMAN CHEVROLET INC 33795       AUTO/SMALL TRUCK PARTS 386.88 07/15/2016 22859 0110 110355  680301

10908 POMPS TIRE SERVICE INC 33704       TIRE BALANCING COMPOND 30.00 07/01/2016 298 0110 110355  680301

10968 RELIANT FIRE APPARATUS 
INC

33839       FIRE DEPT VALVE KITS 382.43 07/15/2016 22872 0110 110355  680301

10968 RELIANT FIRE APPARATUS 
INC

34126       PARTS 340.93 07/28/2016 22968 0110 110355  680301

11044 SHERWIN INDUSTRIES INC 34051       PAINT LINE HOSE HAND STRIPER 84.34 07/22/2016 22933 0110 110355  680301

11067 SOMMER'S INCORPORATED 33837       OIL FILTER 5.32 07/22/2016 22935 0110 110355  680301

11263 WEST BEND ELEVATOR INC 33980       OIL DRY HWY SHOP 292.00 07/22/2016 22949 0110 110355  680301

11280 GOODYEAR COMMERICAL 
TIRE

33630       TIRES 196.58 07/01/2016 22748 0110 110355  680301

11280 GOODYEAR COMMERICAL 
TIRE

33755       TIRES 3,877.48 07/08/2016 22786 0110 110355  680301

12128 HUCKSTORF DIESEL PUMP 
& INJECTOR SERVICES, INC.

33865       HEAD BOLT SET/LUBE #402 13.27 07/22/2016 22906 0110 110355  680301

12128 HUCKSTORF DIESEL PUMP 
& INJECTOR SERVICES, INC.

33866       HEAD BOLT SET/LUBE #402 656.53 07/15/2016 22829 0110 110355  680301

12228 GORDIE BOUCHER 
VILLAGE FORD

34109       ENGINE REBUILD PARTS #402 2,674.54 07/28/2016 22958 0110 110355  680301

Department Total 42,874.52

ENGINEERIN 10172 CARLIN SALES CORP 33610       Landscaping Annual Rd 539.88 07/08/2016 302 0410 410780  720016

10172 CARLIN SALES CORP 33712       Landscaping Annual Rd 529.39 07/15/2016 310 0410 410780  720016

10261 DAILY REPORTER 33818       AD FOR BID 273.73 07/15/2016 22813 0611 611799  730015

10363 FAHRNER ASPHALT 
SEALERS LLC

33876       2016 Flex Patching 24,080.00 07/15/2016 22821 0410 410780  720014
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Processed by 
Department

Vendor 
Number

Vendor Name Invoice
Number

Invoice Description Line item amount Check
Date

Check 
No.

Fund # Org Object

ENGINEERIN 10625 LANNON STONE PRODUCTS 33697       Stone for Culverts 605.54 07/08/2016 305 0410 410780  720012

10625 LANNON STONE PRODUCTS 33697       Stone for Culverts 647.89 07/08/2016 305 0410 410780  720015

10625 LANNON STONE PRODUCTS 33756       Base Widening-Green Bay Rd 117.53 07/15/2016 317 0410 410780  720012

10625 LANNON STONE PRODUCTS 33756       Base Widening-Green Bay Rd 380.58 07/15/2016 317 0410 410780  720015

10625 LANNON STONE PRODUCTS 33872       Stone for Culverts 449.23 07/22/2016 331 0410 410780  720015

10682 MASTER GRAPHICS INC 33922       Xerox 6604 Lease 441.91 07/22/2016 22910 0110 110358  688101

10824 NORTHSTAR PRINTING & 
GRAPHICS

33765       Busines Cards 29.49 07/08/2016 22796 0110 110358  680301

10824 NORTHSTAR PRINTING & 
GRAPHICS

33765       Busines Cards 29.49 07/08/2016 22796 0110 110359  680101

10878 PAYNE & DOLAN INC 33709       2016 Roads R.A.P. for Culverts 577.42 07/08/2016 22797 0410 410780  720015

10878 PAYNE & DOLAN INC 33871       2016 Roads R.A.P. for Culverts 153.14 07/15/2016 22868 0410 410780  720015

11133 THIENSVILLE, VILLAGE OF 33776       Fish Passage Maintenance FISH 
LADDER

595.98 07/08/2016 22802 0110 110358  683201

11266 WESTERN CULVERT & 
SUPPLY INC

33633       Culverts 2016 Roads 4,707.50 07/01/2016 22776 0410 410780  720015

11266 WESTERN CULVERT & 
SUPPLY INC

33634       Culverts 2016 Roads 2,966.00 07/01/2016 22776 0410 410780  720015

11266 WESTERN CULVERT & 
SUPPLY INC

33873       Culverts 2016 Roads 2,353.40 07/15/2016 22883 0410 410780  720015

11266 WESTERN CULVERT & 
SUPPLY INC

33966       Culverts 2016 Roads 306.00 07/22/2016 22950 0410 410780  720015

11369 OMNNI ASSOCIATES INC 33744       Asphalt Paving through 5/31/16 765.00 07/01/2016 22758 0110 110358  683102

11500 JAMES HEIDEN 33965       2016 Roads-Straw for Restorati 300.00 07/22/2016 22905 0410 410780  720016

Department Total 40,849.10

HIGHWAY   10123 BIRCHWOOD SNOW & 
LANDSCAPE

33737       ORDINANCE VIOLATION MOWING 
1630 DOROTHY PL MEQUON

170.00 07/15/2016 308 0110 110359  683201

10123 BIRCHWOOD SNOW & 
LANDSCAPE

33762       ORDINANCE VIOLATION MOWING 
2913 PAGET CT

487.26 07/22/2016 323 0110 110359  683201

10137 BOEHLKE HARDWARE 33518       WASHERS, UPOST, NUTS, ETC 73.05 07/01/2016 22741 0110 110359  680321

10137 BOEHLKE HARDWARE 33533       33" LP FILL 30.64 07/01/2016 22741 0110 110359  680321

10137 BOEHLKE HARDWARE 33782       HARDWARE, SUPPLIES 5.20 07/08/2016 22781 0110 110359  680321

10172 CARLIN SALES CORP 33497       TUBING, ADAPTER, PLUG 194.68 07/01/2016 289 0110 110359  680321
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Processed by 
Department

Vendor 
Number

Vendor Name Invoice
Number

Invoice Description Line item amount Check
Date

Check 
No.

Fund # Org Object

HIGHWAY   10172 CARLIN SALES CORP 33498       TUBING, COUPLING 41.73 07/01/2016 289 0110 110359  680321

10172 CARLIN SALES CORP 33534       RYEGRASS, SEED, STRAW MAT 577.59 07/01/2016 289 0110 110359  680321

10172 CARLIN SALES CORP 33621       JETPAK SPRAYER/OSMOCOTE 329.25 07/08/2016 302 0110 110359  680321

10172 CARLIN SALES CORP 33622       INS CONNECTOR/FLEX BLK/SPRAY 
STAKE

113.83 07/08/2016 302 0110 110359  680321

10172 CARLIN SALES CORP 33623       INSERT CONNECTOR 33.75 07/08/2016 302 0110 110359  680321

10172 CARLIN SALES CORP 33757       RETURNED ITEMS 67.50 07/01/2016 289 0110 110359  680321

10172 CARLIN SALES CORP 33763       ELEMENT 4 2.5 GAL 2/CASE 212.38 07/22/2016 325 0110 110359  680321

10428 GILLITZER ELEC CO LTD, 
FRANK

33699       UNDERGROUND WIRES FOR DPW 
SHOP

236.65 07/08/2016 304 0410 410795  730016

10428 GILLITZER ELEC CO LTD, 
FRANK

33817       LAMP POST REPAIRS 8,680.00 07/15/2016 313 0410 410795  730013

10569 SITEONE LANDSCAPE 
SUPPLY HOLDING, LLC

33672       ROUNDUP QUICKPRO 93.08 07/01/2016 22769 0110 110359  680321

10624 LANGE ENTERPRISES 33887       SIGNS 359.50 07/22/2016 22908 0110 110359  680322

10625 LANNON STONE PRODUCTS 33535       BLANKET-STONE 1 1/4" 120.29 07/01/2016 294 0110 110359  680321

10766 MODULAR PIPING SUPPLY 
INC

33753       4" 22-1/2 SDR, 45-SDR35 CAP SDR35, 
90 SDR35

62.68 07/01/2016 22755 0110 110359  680323

10909 PORT A JOHN 33854       BRUSH SITE RESTROOM 61.00 07/22/2016 22929 0110 110368  688120

10955 RAILROAD MANAGEMENT 
CO LLC

33999       2016 Culvert Fee 444.33 07/22/2016 22931 0110 110359  680323

11151 TRAFFIC & PARKING 
CONTROL CO

33882       BLANKET-SIGNS & SUPPLIES 106.75 07/22/2016 22944 0110 110359  680322

11163 TURNING POINT SYSTEMS 
GROUP

34084       TOPCON LASER, CLEAN & 
CALIBRAT

175.00 07/28/2016 22973 0110 110359  686550

11177 UNITED DISPOSAL 
SERVICES LLC

33532       CONST 30 YD CONTAINER 
EXCHANGE

425.00 07/01/2016 22773 0110 110326  683201

11177 UNITED DISPOSAL 
SERVICES LLC

33698       CONST 30 YD CONTAINER 425.00 07/08/2016 22804 0110 110326  683201

11195 USIC LOCATING SERVICES 
INC

33883       HIGHWAY DEPT LOCATES 139.20 07/28/2016 339 0110 110359  683201

11230 WASTE MANAGEMENT OF 
WI **

33808       RECYCLING FEES 292.26 07/15/2016 22881 0110 110359  683201

11266 WESTERN CULVERT & 
SUPPLY INC

33624       CULVERTS 4,366.80 07/01/2016 22776 0110 110359  680323

12164 GESTRA ENGINEERING, 
INC.

33923       GEOTECHNICAL SERVICES 4,737.00 07/15/2016 22824 0410 410795  730015

8/2/2016 2:21 PM Page 12 of 20

City of Mequon A/P Vendor Listing by Department for July 2016
4.a.b

Packet Pg. 20

A
tt

ac
h

m
en

t:
 F

in
an

ce
 A

P
 V

en
d

o
r 

L
is

ti
n

g
 b

y 
D

ep
t 

Ju
ly

 2
01

6 
 (

17
98

 :
 J

u
ly

 V
o

u
ch

er
 A

p
p

ro
va

l)



Processed by 
Department

Vendor 
Number

Vendor Name Invoice
Number

Invoice Description Line item amount Check
Date

Check 
No.

Fund # Org Object

HIGHWAY   12216 SMA CONSTRUCTION LLC 34094       PAY REQUEST #3 365,382.00 07/28/2016 22971 0410 410795  730011

12227 GROOT RECYCLING & 
WASTE

33884       BLANKET PO - 
GARBAGE/RECYCLING

82.00 07/15/2016 22826 0110 110359  683201

Department Total 388,525.40

LIBRARY   11133 THIENSVILLE, VILLAGE OF 33391       3RD QUARTER SUPPORT OF M-T 
LIBRARY

262,078.75 07/01/2016 22772 0110 110471  683801

Department Total 262,078.75

POOL      10137 BOEHLKE HARDWARE 33732       REBUILD KIT FOR POOL DRINKING 56.20 07/08/2016 22781 0110 110472  680301

10529 IDVILLE 33731       ID CARDS AND PRINTER RIBBON 373.60 07/08/2016 22788 0110 110472  680301

11227 WALTERS SWIM SUPPLIES 
INC

33841       LIFE GUARD UNIFORMS 126.59 07/15/2016 22880 0110 110472  675101

11790 CARRICO AQUATIC 
RESOURCES

33842       POOL CHEMICAL CONTRACT 4 OF 
4

2,064.56 07/22/2016 326 0110 110472  683201

Department Total 2,620.95

PARKS     10123 BIRCHWOOD SNOW & 
LANDSCAPE

33845       MEQ BUSINESS PARK July Maint 2,360.50 07/22/2016 323 0110 110474  683202

10123 BIRCHWOOD SNOW & 
LANDSCAPE

33846       CEDARBURG RD MEDIANS July 789.66 07/22/2016 323 0110 110474  683202

10123 BIRCHWOOD SNOW & 
LANDSCAPE

33847       WAUWATOSA TO PT WASH 
MEDIANS July

2,665.39 07/22/2016 323 0110 110474  683202

10172 CARLIN SALES CORP 33844       PESTICIDES/COVERALLS 148.05 07/22/2016 325 0110 110474  680324

10172 CARLIN SALES CORP 33844       PESTICIDES/COVERALLS 159.44 07/22/2016 325 0110 110474  680343

10569 SITEONE LANDSCAPE 
SUPPLY HOLDING, LLC

33543       ROUND UP 93.08 07/01/2016 22768 0110 110474  680343

10569 SITEONE LANDSCAPE 
SUPPLY HOLDING, LLC

33848       SPRAY GUN/NOZZLE 69.46 07/15/2016 22874 0110 110474  680340

10677 MARINE BIOCHEMISTS 33981       POND TREATMENT 902.10 07/22/2016 22909 0110 110474  683202

10677 MARINE BIOCHEMISTS 34053       KASCO COMPRESSOR 590.00 07/28/2016 22960 0110 110474  686550

10695 MEQUON ACE HARDWARE 33639       BASKETBALL NET 5.38 07/01/2016 22752 0110 110474  680340

10695 MEQUON ACE HARDWARE 33640       SPRAYPAINT 1.79 07/01/2016 22752 0110 110474  680340

10695 MEQUON ACE HARDWARE 33640       SPRAYPAINT 1.80 07/01/2016 22752 0110 110474  680342

10731 MILLER & ASSOCIATES 33849       SWING CHAIN 126.65 07/22/2016 22915 0110 110474  680342

10909 PORT A JOHN 33641       VILLA GROVE RESTROOM 84.00 07/01/2016 22763 0110 110474  688120
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Processed by 
Department

Vendor 
Number

Vendor Name Invoice
Number

Invoice Description Line item amount Check
Date

Check 
No.

Fund # Org Object

PARKS     10909 PORT A JOHN 33892       LEMKE PARK 168.00 07/28/2016 22967 0110 110474  688120

11050 SHOWCASE AWARDS & 
PROMOTIONS

33642       A/C SIGN SOMMER PAV 27.00 07/01/2016 22766 0110 110474  680301

11050 SHOWCASE AWARDS & 
PROMOTIONS

33736       STANGE PLAQUE 185.22 07/01/2016 22766 0110 110474  680301

11050 SHOWCASE AWARDS & 
PROMOTIONS

33895       JOHN THIEN PLAQUE-CEMETERY 235.57 07/15/2016 22873 0110 110477  686550

11105 SUBURBAN RENTAL INC 33977       EQUIPMENT RENTAL-TRENCH 
EDGER

94.75 07/22/2016 22942 0110 110474  688120

11326 WIS PUMP & SUMP 33893       PUMP ROTARY PARK 6/23 130.00 07/15/2016 22886 0110 110474  683201

11326 WIS PUMP & SUMP 33894       PUMP REUTER 6/3 & 6/23 390.00 07/15/2016 22886 0110 110474  683201

Department Total 9,227.84

PLANNING  10230 CONLEY MEDIA LLC 33861       Publishing of CUG 5/29-7/2/16  193668 32.13 07/15/2016 22811 0110 110578  680502

10266 DAVIS & KUELTHAU S C 33862       Legal consultants for board of 4,629.50 07/15/2016 22814 0110 110578  683102

11581 STAPLES BUSINESS 
ADVANTAGE

33773       Office Supplies 40.48 07/08/2016 22800 0110 110578  680101

11978 SCOTT J. PINZER 33728       Enforcement Officer - contract 450.00 07/01/2016 299 0110 110578  683201

11978 SCOTT J. PINZER 33850       Enforcement Officer - contract 410.00 07/15/2016 320 0110 110578  683201

11978 SCOTT J. PINZER 34001       Enforcement Officer - contract 235.00 07/22/2016 333 0110 110578  683201

12177 GROSS, NOELLE C 34143       Videorecording of Planning Com 275.00 07/28/2016 22959 0110 110578  683211

Department Total 6,072.11

SEWER     10341 ENERGENECS INC 33743       Work at A 235.00 07/15/2016 311 0610 610669  695105

10341 ENERGENECS INC 33855       ANTENNA FOR "X" 907.77 07/22/2016 329 0610 610669  695105

10428 GILLITZER ELEC CO LTD, 
FRANK

33772       LS A Generator Replacement & T 9,489.00 07/08/2016 304 0611 611799  730012

10428 GILLITZER ELEC CO LTD, 
FRANK

33772       LS A Generator Replacement & T 0.00 07/08/2016 304 0611 611799  730012

10557 J & T SUPPLY CO 33827       Mini Valves, Set Screws, Plugs 45.82 07/15/2016 22830 0610 610669  680301

10604 KRUCZEK CONSTRUCTION 33925       Wauwatosa Rd Central Growth San 
Exten PRJ 3799-15

15,000.00 07/15/2016 22832 0611 611799  730011

10695 MEQUON ACE HARDWARE 33593       Blanket PO-Supplies 18.86 07/01/2016 22752 0610 610669  680301

10695 MEQUON ACE HARDWARE 33825       BOLTS FOR "J" 3.29 07/22/2016 22913 0610 610669  680301
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Processed by 
Department

Vendor 
Number

Vendor Name Invoice
Number

Invoice Description Line item amount Check
Date

Check 
No.

Fund # Org Object

SEWER     10695 MEQUON ACE HARDWARE 33826       CABLE TIES 7.19 07/22/2016 22913 0610 610669  680301

10784 MUSKEGO, CITY OF 33968       MMSD 2050 Facility Plan Review 210.21 07/22/2016 22918 0610 610669  683101

10797 NEENAH FOUNDRY 
COMPANY

33967       Manhole Covers, Rings 1,440.00 07/22/2016 22919 0610 610669  680301

11062 SMITH NATIONAL, R A 33924       LS L Force Main Design 1,937.75 07/22/2016 22934 0611 611799  730015

11149 TRACK TRUCK & 
EQUIPMENT CO INC

33778       Work on Jet Truck 2,305.73 07/08/2016 22803 0610 610669  695105

11211 VERIZON WIRELESS 33462       Verizon Data & Hot Spot Charge 40.03 07/15/2016 22879 0610 610669  680504

11211 VERIZON WIRELESS 33462       Verizon Data & Hot Spot Charge 40.03 07/15/2016 22879 0110 110358  680504

11211 VERIZON WIRELESS 33463       Verizon Data & Hot Spot Charge 70.08 07/15/2016 22879 0610 610669  680504

11211 VERIZON WIRELESS 33874       Verizon Data & Hot Spot Charge 40.01 07/15/2016 22879 0610 610669  680504

11211 VERIZON WIRELESS 33874       Verizon Data & Hot Spot Charge 40.01 07/15/2016 22879 0110 110358  680504

11211 VERIZON WIRELESS 33875       Verizon Data & Hot Spot Charge 70.08 07/15/2016 22879 0610 610669  680504

12225 PRIMADATA           33758       SEWER UTILITY BILL MAILING 
SERVICES

1,732.55 07/01/2016 22764 0610 610669  680505

12225 PRIMADATA           33814       UTILITY BILL MAILINGS 2Q 3,439.28 07/08/2016 306 0610 610669  680505

12225 PRIMADATA           33814       UTILITY BILL MAILINGS 2Q 1,560.72 07/08/2016 306 0620 620679  695132

12226 WHITEFISH BAY, VILLAGE 
OF

33777       Vacced Debris-Wet Well 331.07 07/15/2016 22884 0610 610669  695105

12232 BAYSIDE PRINTING INC. 34033       UTILITY BILL PRINTING 447.72 07/22/2016 22890 0620 620679  695132

Department Total 39,412.20

WATER     10206 CITY WATER LLC 34041       Operations & Maintenance 2016 10,302.02 07/28/2016 335 0621 621799  730015

10206 CITY WATER LLC 34041       Operations & Maintenance 2016 25,050.00 07/28/2016 335 0620 620679  683201

10206 CITY WATER LLC 34041       Operations & Maintenance 2016 1,800.00 07/28/2016 335 0620 620679  695105

10489 HD SUPPLY WATERWORKS 33671       WORK SUPPLIES-PARTS 1,899.47 07/01/2016 22749 0620 620679  695252

10691 MENARDS 33668       PURELL/ NP WASP & HORNET 
SPRAY

13.35 07/01/2016 22751 0620 620679  680301

10755 MILWAUKEE WATER 
WORKS

33830       PURCHASED WATER 61,060.25 07/15/2016 22838 0620 620679  695101

10815 NORTH SHORE WATER 
COMMISSION

33783       WATER TESTING 270.00 07/22/2016 22920 0620 620679  683201
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Processed by 
Department

Vendor 
Number

Vendor Name Invoice
Number

Invoice Description Line item amount Check
Date

Check 
No.

Fund # Org Object

WATER     10815 NORTH SHORE WATER 
COMMISSION

33784       PURCHASED WATER 16,781.92 07/22/2016 22920 0620 620679  695101

11049 SHORT ELLIOTT 
HENDRICKSON INC

33769       MWW RATE CASE ASSISTANCE 486.15 07/08/2016 22799 0620 620679  683101

11193 USA BLUEBOOK 33735       GAUGE 100PSI 165.80 07/01/2016 22774 0620 620679  680301

11195 USIC LOCATING SERVICES 
INC

33989       LOCATES 1,747.17 07/28/2016 339 0620 620679  683201

11531 CONCRETE PLUS, INC 34052       SIDEWALK REPAIR 600.00 07/22/2016 22893 0620 620679  695105

11799 E H WACHS 33858       BATTERY REPLACEMENT 212.70 07/15/2016 22815 0620 620679  695114

11799 E H WACHS 33859       WALL CHARGER 70.20 07/15/2016 22815 0620 620679  695114

Department Total 120,459.03

DIRECT INV 10055 ANTHEM LIFE 33749       LTD 7/1-7/31/16 #165827 194.94 07/01/2016 22739 0610 610669  673204

10055 ANTHEM LIFE 33752       LTD 7/1-7/31/16 #165827 89.82 07/01/2016 22739 0110 110111  673204

10055 ANTHEM LIFE 33752       LTD 7/1-7/31/16 #165827 63.81 07/01/2016 22739 0110 110112  673204

10055 ANTHEM LIFE 33752       LTD 7/1-7/31/16 #165827 111.31 07/01/2016 22739 0110 110118  673204

10055 ANTHEM LIFE 33752       LTD 7/1-7/31/16 #165827 25.14 07/01/2016 22739 0110 110119  673204

10055 ANTHEM LIFE 33752       LTD 7/1-7/31/16 #165827 45.55 07/01/2016 22739 0110 110120  673204

10055 ANTHEM LIFE 33752       LTD 7/1-7/31/16 #165827 1,491.39 07/01/2016 22739 0110 110235  673204

10055 ANTHEM LIFE 33752       LTD 7/1-7/31/16 #165827 55.03 07/01/2016 22739 0110 110236  673204

10055 ANTHEM LIFE 33752       LTD 7/1-7/31/16 #165827 200.82 07/01/2016 22739 0110 110237  673204

10055 ANTHEM LIFE 33752       LTD 7/1-7/31/16 #165827 104.12 07/01/2016 22739 0110 110244  673204

10055 ANTHEM LIFE 33752       LTD 7/1-7/31/16 #165827 103.19 07/01/2016 22739 0110 110326  673204

10055 ANTHEM LIFE 33752       LTD 7/1-7/31/16 #165827 104.99 07/01/2016 22739 0110 110355  673204

10055 ANTHEM LIFE 33752       LTD 7/1-7/31/16 #165827 233.03 07/01/2016 22739 0110 110358  673204

10055 ANTHEM LIFE 33752       LTD 7/1-7/31/16 #165827 550.16 07/01/2016 22739 0110 110359  673204

10055 ANTHEM LIFE 33752       LTD 7/1-7/31/16 #165827 150.75 07/01/2016 22739 0110 110474  673204

10055 ANTHEM LIFE 33752       LTD 7/1-7/31/16 #165827 142.80 07/01/2016 22739 0110 110578  673204
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Processed by 
Department

Vendor 
Number

Vendor Name Invoice
Number

Invoice Description Line item amount Check
Date

Check 
No.

Fund # Org Object

DIRECT INV 10073 AT & T * 5019 33715       LOCAL PHONE SERVICE 400.00 07/01/2016 22740 0110 110326  680504

10229 CONLEY MEDIA, LLC 34066       BUILDING INSP AD 5/29-7/2/16 16.36 07/22/2016 22895 0110 110120  683602

10276 DELTA DENTAL PLAN OF 
WIS INC

34040       DENTAL 8/1-8/31/16 & COBRA 6,807.94 07/22/2016 22897 0110 110000  224120

10276 DELTA DENTAL PLAN OF 
WIS INC

34040       DENTAL 8/1-8/31/16 & COBRA 155.08 07/22/2016 22897 0110 110000  224120

10276 DELTA DENTAL PLAN OF 
WIS INC

34040       DENTAL 8/1-8/31/16 & COBRA 604.22 07/22/2016 22897 0610 610000  224120

10694 MENOMONEE FALLS, 
VILLAGE OF

33935       GREENER TECH ACCT 05725.000 23.38 07/15/2016 22836 0610 610000  105850

10694 MENOMONEE FALLS, 
VILLAGE OF

34083       ACCT  05725.000 DELQ WATER 
ACCT 140310700100

23.02 07/28/2016 22961 0610 610000  105850

10757 MINNESOTA LIFE 
INSURANCE CO

33940       LIFE INSC 8/1-8/31/16 POLICY 
002832L

3,822.22 07/15/2016 319 0110 110000  224130

10757 MINNESOTA LIFE 
INSURANCE CO

33940       LIFE INSC 8/1-8/31/16 POLICY 
002832L

150.50 07/15/2016 319 0110 110000  224163

10757 MINNESOTA LIFE 
INSURANCE CO

33940       LIFE INSC 8/1-8/31/16 POLICY 
002832L

8.75 07/15/2016 319 0610 610000  224163

10757 MINNESOTA LIFE 
INSURANCE CO

33940       LIFE INSC 8/1-8/31/16 POLICY 
002832L

179.92 07/15/2016 319 0610 610000  224130

10898 PITNEY BOWES 34076       POSTAGE REIMB ACCT 17061995 4,000.00 07/22/2016 22928 0110 110112  680505

11165 U S CELLULAR 33948       MONTHLY CELL BILL 91.75 07/15/2016 22876 0110 110236  680504

11165 U S CELLULAR 33948       MONTHLY CELL BILL 0.50 07/15/2016 22876 0110 110112  680504

11165 U S CELLULAR 33948       MONTHLY CELL BILL 442.55 07/15/2016 22876 0110 110359  680504

11165 U S CELLULAR 33948       MONTHLY CELL BILL 36.90 07/15/2016 22876 0610 610669  680504

11165 U S CELLULAR 33948       MONTHLY CELL BILL 84.65 07/15/2016 22876 0110 110244  680504

11165 U S CELLULAR 33948       MONTHLY CELL BILL 494.38 07/15/2016 22876 0110 110358  680504

11165 U S CELLULAR 33948       MONTHLY CELL BILL 67.30 07/15/2016 22876 0110 110474  680504

11165 U S CELLULAR 33948       MONTHLY CELL BILL 46.25 07/15/2016 22876 0110 110111  680504

11165 U S CELLULAR 33948       MONTHLY CELL BILL 45.45 07/15/2016 22876 0110 110110  680504

11165 U S CELLULAR 33948       MONTHLY CELL BILL 0.50 07/15/2016 22876 0110 110578  680504

11250 WE ENERGIES 2046, A-289 33815       DISCONNECT GAS 6100 W 
MEQUON RD/6126 N CEDARBURG R

635.00 07/08/2016 22805 0110 110326  686504
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Processed by 
Department

Vendor 
Number

Vendor Name Invoice
Number

Invoice Description Line item amount Check
Date

Check 
No.

Fund # Org Object

DIRECT INV 11273 WI SCTF 33941       KIDS PIN 2463049 ANNUAL R&D 
FEE

65.00 07/15/2016 22885 0110 110000  224151

11285 WI CHIEFS OF POLICE 
ASSOC INC.

33944       DISPATCHER SELECTION TESTS 460.00 07/15/2016 22882 0110 110120  683602

11538 MEQUON NATURE 
PRESERVE, INC

33936       2ND QTR RENT REBATE 5,886.71 07/15/2016 318 0220 220822  691321

11830 ORGANIZATION 
DEVELOPMENT 
CONSULTANTS INC

33945       PSYCHOLOGICAL ASSESSMENT / 
DISC  2016WPLF

540.00 07/15/2016 22862 0110 110120  683201

11941 PAETEC 33742       PHONE JUNE BILLING ACCT 
5476658

352.93 07/01/2016 22777 0110 110235  680504

11941 PAETEC 33742       PHONE JUNE BILLING ACCT 
5476658

88.23 07/01/2016 22777 0110 110236  680504

11967 ADVERTISING WITH WIT, 
INC.

33717       8 POLO SHIRTS WITH CITY LOGO 209.00 07/08/2016 22779 0110 110101  683702

12175 BRANDEMUEHL, MICHAEL 33740       REIMB GAS PURCHASE 15.26 07/01/2016 288 0110 110235  680402

12175 BRANDEMUEHL, MICHAEL 33811       REIMBURSE LODGING 6/5-6/6/16 
CENTER MASS NPRC

124.82 07/08/2016 301 0110 110235  683501

12175 BRANDEMUEHL, MICHAEL 33812       REIMBURSE FUEL 28.04 07/08/2016 301 0110 110235  680402

12175 BRANDEMUEHL, MICHAEL 33939       REIMB GAS RECEIPT 7/6/16 27.73 07/15/2016 309 0110 110235  680402

90001 TEMP STAFF REIMB 33741       REIMB TIDE & LYSOL CLEANER 
PURCHASE

162.52 07/01/2016 22770 0110 110236  680301

90001 TEMP STAFF REIMB 33761       REIMB FUN BEFORE THE 4TH 
PARADE CANDY

251.82 07/01/2016 22771 0110 110101  683702

90001 TEMP STAFF REIMB 34036       REIMB MATC REGISTRATION 
EXAM & EMS CPR CARD

811.25 07/22/2016 22938 0110 110236  683501

90001 TEMP STAFF REIMB 34037       REIMB ICMA & GFOA ANNUAL 
CONFS 5/18-5/25/16

7.38 07/22/2016 22941 0110 110111  683501

90001 TEMP STAFF REIMB 34068       MEAL ALLOWANCE GATHERING 
ON THE GREEN 14 @ 10.00

140.00 07/22/2016 22936 0110 110239  680301

90001 TEMP STAFF REIMB 34080       REPLACE NET CHECK 7/15/16 461.75 07/22/2016 22940 0110 110000  224203

90001 TEMP STAFF REIMB 34081       REPLACE NET CHECK 7/15/16 673.25 07/22/2016 22939 0110 110000  224203

90001 TEMP STAFF REIMB 34082       RIEMB WATER PURCHASE 22.00 07/22/2016 22937 0110 110236  680301

90001 TEMP STAFF REIMB 34132       AIR CONDITIONER STATION 2 255.05 07/28/2016 22972 0110 110236  680301

90001 TEMP STAFF REIMB 34132       AIR CONDITIONER STATION 2 9.28 07/28/2016 22972 0110 110236  680301

90002 PARK REFUNDS 33729       REFUND DEPOSIT RIVER BARN 
6/25/16

194.40 07/01/2016 22762 0110 110000  229101

90002 PARK REFUNDS 33730       REFUND LEMKE DEPOSIT 6/26/16 50.00 07/01/2016 22761 0110 110000  229101

8/2/2016 2:21 PM Page 18 of 20

City of Mequon A/P Vendor Listing by Department for July 2016
4.a.b

Packet Pg. 26

A
tt

ac
h

m
en

t:
 F

in
an

ce
 A

P
 V

en
d

o
r 

L
is

ti
n

g
 b

y 
D

ep
t 

Ju
ly

 2
01

6 
 (

17
98

 :
 J

u
ly

 V
o

u
ch

er
 A

p
p

ro
va

l)



Processed by 
Department

Vendor 
Number

Vendor Name Invoice
Number

Invoice Description Line item amount Check
Date

Check 
No.

Fund # Org Object

DIRECT INV 90002 PARK REFUNDS 33843       REFUND RIVER BARN DEP. 7/2/16 200.00 07/15/2016 22865 0110 110000  229101

90002 PARK REFUNDS 33889       REFUND DEPOSIT SO ROTARY 
7/20/26

50.00 07/15/2016 22863 0110 110000  229101

90002 PARK REFUNDS 33890       REFUND DEPOSIT RIVER BARN 
7/9/16

200.00 07/15/2016 22864 0110 110000  229101

90002 PARK REFUNDS 33891       REFUND SO ROTARY 7/7/16 50.00 07/15/2016 22866 0110 110000  229101

90002 PARK REFUNDS 34073       REFUND DEPOSIT SOMMER PAV 
7/16/16

200.00 07/22/2016 22924 0110 110000  229101

90002 PARK REFUNDS 34074       REFUND DEP SO ROTARY 7/17/16 50.00 07/22/2016 22925 0110 110000  229101

90002 PARK REFUNDS 34075       REFUND CANCELLED RES SO 
ROTARY 7/30/16

50.00 07/22/2016 22926 0110 110000  229101

90002 PARK REFUNDS 34075       REFUND CANCELLED RES SO 
ROTARY 7/30/16

140.00 07/22/2016 22926 0110 110000  448201

90002 PARK REFUNDS 34075       REFUND CANCELLED RES SO 
ROTARY 7/30/16

7.84 07/22/2016 22926 0110 110000  224209

90007 MISC REFUNDS 33747       JOB AD ASSIST CITY 
ADMIN/HUMAN RESOURCE 
DIRECTOR

100.00 07/01/2016 22754 0110 110120  683602

90007 MISC REFUNDS 33810       REFUND BARTENDER FEE 60.00 07/08/2016 22794 0110 110000  440102

90007 MISC REFUNDS 33816       FLAGPOLE POLISHING 400.00 07/08/2016 22793 0110 110326  686504

90007 MISC REFUNDS 33937       REFUND BOA FEE 215.00 07/15/2016 22853 0110 110000  449103

90007 MISC REFUNDS 33938       MFC DOMAIN NAMES 70.05 07/15/2016 22844 0210 210840  691922

90007 MISC REFUNDS 33942       PC APP REFUND 199.00 07/15/2016 22856 0110 110000  449103

90007 MISC REFUNDS 33949       INSP DEPOSIT REFUND #30000 61.00 07/15/2016 22839 0110 110000  229102

90007 MISC REFUNDS 33950       REFUND INSP DEPOSIT # 29931 61.00 07/15/2016 22840 0110 110000  229102

90007 MISC REFUNDS 33951       REFUND INSP DEPOSIT 29764 61.00 07/15/2016 22841 0110 110000  229102

90007 MISC REFUNDS 33952       REFUND INSP DEPOSIT 29952 61.00 07/15/2016 22842 0110 110000  229102

90007 MISC REFUNDS 33953       REFUND INSP DEPOSIT 29966 61.00 07/15/2016 22843 0110 110000  229102

90007 MISC REFUNDS 33954       REFUND INSP DEPOSIT 29802 29803 
29805 29917

244.00 07/15/2016 22845 0110 110000  229102

90007 MISC REFUNDS 33955       REFUND INSP DEPOSIT 29994 61.00 07/15/2016 22846 0110 110000  229102

90007 MISC REFUNDS 33956       REFUND INSP DEPOSIT 29959 29964 122.00 07/15/2016 22847 0110 110000  229102
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Processed by 
Department

Vendor 
Number

Vendor Name Invoice
Number

Invoice Description Line item amount Check
Date

Check 
No.

Fund # Org Object

DIRECT INV 90007 MISC REFUNDS 33957       REFUND INSP DEPOSIT 30011 61.00 07/15/2016 22848 0110 110000  229102

90007 MISC REFUNDS 33958       REFUND INSP DEPOSIT 29718 67.65 07/15/2016 22849 0110 110000  229102

90007 MISC REFUNDS 33959       REFUND INSP DEPOSIT 29946 61.00 07/15/2016 22850 0110 110000  229102

90007 MISC REFUNDS 33960       REFUND INSP DEPOSIT 29984 61.00 07/15/2016 22851 0110 110000  229102

90007 MISC REFUNDS 33961       REFUND INSP DEPOSIT 29978 61.00 07/15/2016 22852 0110 110000  229102

90007 MISC REFUNDS 33962       REFUND INSP DEPOSIT 289.00 07/15/2016 22854 0110 110000  229102

90007 MISC REFUNDS 33963       REFUND INSP DEPOSIT 29714 61.00 07/15/2016 22855 0110 110000  229102

90007 MISC REFUNDS 33964       REFUND INSP DEPOSIT 29733 29777 
29858

183.00 07/15/2016 22857 0110 110000  229102

90007 MISC REFUNDS 34067       WINDOW TINT SQUAD 18 250.00 07/22/2016 22916 0110 110235  686550

90007 MISC REFUNDS 34069       ELECTRICAL PMT REFUND 68.00 07/22/2016 22917 0110 110000  442103

Department Total 36,526.43

 Grand Total $1,090,215.09
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 11333 N. Cedarburg Road 

 Mequon, WI 53092 

 Phone: 262-236-2956 

 Fax: 262-242-9655 

www.ci.mequon.wi.us  Office of Finance 
 

 

TO:  Finance-Personnel Committee 

FROM: Tom Watson, Finance Director 

DATE: August 10, 2016 

SUBJECT: A Resolution Approving a Transfer of Funds from the Capital Project 

Fund's Urban Forestry Account to the Emerald Ash Borer Account 

 

Background 

The City has historically received monies for the removal of specimen trees, which is prohibited 

by ordinance.  When the removal of a specimen tree is approved based upon the criteria defined 

in the ordinance, the property owner is required to replace the tree.   

 

Ordinance 84-6(g) states: “Where replacement is required pursuant to this section, the city 

forester will direct replacement, in accordance with the tree preservation guidelines, on the lot, in 

public spaces, or by equivalent monetary contribution to a city green infrastructure fund.” 

 

Further, the City’s tree preservation guidelines specify “If space is not available for replacement 

trees on the lot, the City Forester or his associate and Planning Commission may direct the 

planting at a City park, or in lieu of planting, a payment equal to the calculated value from the 

ISA Guide for Plant Appraisal may be placed in a non lapsing account for future street tree and 

urban forest projects.”   

 

Historically, tree replacement funds have been deposited in the Capital Project Fund’s Urban 

Forestry account. Per the tree policy, these funds are to be utilized for street tree and urban forest 

projects. 

 

Subsequently, the City of Mequon, over the last few years, has also engaged in the removal of 

ash trees in the City which have been affected by Emerald Ash Borer (EAB) and subsequent 

replanting of trees due to removal of trees affected with EAB.  The tax revenue funds for EAB 

have also been deposited into the Capital Project Fund’s Urban Forestry account.  

 

Analysis 

Over the years, it has become difficult to track both the revenues and expenditures for these two 

distinctly different projects in the same account. Therefore, staff is requesting that both revenues 

and expenditures associated with EAB be moved into their own distinct account, the Capital 

Projects Fund’s Emerald Ash Borer account. This will allow staff to better track revenues and 

expenditures related to the two projects.  In will also ensure that the fund distribution follows the 

City’s ordinance and tree policy requirements, where funds for tree replacement will be utilized 

for street tree and urban forestry projects and not for tree removal associated with EAB. 
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Fiscal Impact 

Since this modification is being introduced mid-fiscal year, staff is proposing that revenues in the 

amount of $50,000.00 and expenditures in the amount of $58,424.10 be transferred from the 

Urban Forestry account to the newly created Emerald Ash Borer account in the Capital Projects 

Fund, in order to properly account for revenues and expenditures associated with EAB.   

 

Recommendation 

Separation of the project accounts further delineates these specific uses, and is in keeping with 

the City’s ordinance and tree preservation policy.  The attached resolution is recommended for 

review and approval by the Finance/Personnel Committee and the Common Council, in order to 

approve the transfer of $50,000.00 in revenue and $58,424.10 in expenditures from the Capital 

Project Fund Urban Forestry project account to the Emerald Ash Borer project account. 
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COMMON COUNCIL 

OF THE 

CITY OF MEQUON 

 

RESOLUTION 3384 

 

A Resolution Approving a Transfer of Funds from the Capital Project Fund's Urban Forestry 

Account to the Emerald Ash Borer Account 

 

A Resolution Approving a Transfer of Funds from the Capital Project Fund's Urban Forestry 

Account to the Emerald Ash Borer Account 

 

WHEREAS, the City receives funding for replacement of specimen trees in the Capital 

Project Fund Urban Forestry Account; and 

 

WHEREAS, the City funds Emerald Ash Borer Capital Project in the Capital Project 

Fund Urban Forestry Account; and 

 

WHEREAS, it is difficult to track the revenues and expenditures for the two distinctly 

differently projects in the same Capital Project Fund account; and 

 

WHEREAS, the City of Mequon Finance & Personnel Committee, after reviewing the 

information presented by staff, recommends a transfer of $50,000.00 in revenues and $58,424.10 

in expenses from the Capital Projects Fund Urban Forestry account to the Emerald Ash Borer 

account; 

 

NOW THEREFORE, BE IT RESOLVED that the Common Council of the City of 

Mequon, Wisconsin, approves said transfer. 

 

 

Approved by: Dan Abendroth, Mayor 

 

      

Date Approved: August 10, 2016 
 

 I certify that the foregoing Resolution was adopted by the Common Council of the City 

of Mequon, Wisconsin, at a meeting held on August 10, 2016.  

   

 

 

Caroline Fochs, City Clerk 
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 11333 N. Cedarburg Road 

 Mequon, WI 53092-1930 

 Phone: 262-242-2530 

 Fax:  262-242-5042  

www.ci.mequon.wi.us  Office of Fire/Ambulance 

 

TO:  Finance-Personnel Committee 

FROM: David Bialk, Fire Chief 

DATE: August 10, 2016 

SUBJECT: Fire Department FY2016 Budget Update 

 

Background  

As of June 30,
 
2016 the Fire Department had expended 53% of its budget. During the June 

Finance and Personnel Committee meeting, Committee members requested an update concerning 

the year-to-date status of the Department’s budget. 

 

Analysis 

 

Expenditures: 

Much of the operating budget for the Fire Department is related to the number of fire and EMS 

calls received.  Each 911 EMS call costs approximately $175 and each fire call about $500.  

There was a significant increase in call volume during the first six months of 2016. Calls for 

service increased by 19%.  

 

Another large part of the Fire Department operating budget is training. During the first six 

months of 2016, 13 new members were hired. Every new member receives a 20-hour orientation 

class costing $800 before being allowed to respond to EMS or fire calls.  In addition, there was a 

paramedic refresher class held in early spring which had a much greater attendance than 

expected.    

 

The following charts illustrate the call volume and personnel cost expended.   
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Revenues: 

 

The Fire Department's EMS operational plan includes a pilot program in which the Fire 

Department can provide inter-facility transports. This program involves transporting patients 

from one hospital to another if a patient is in need of a higher level of care or returning them to 

the care facility from where they came. Included in this report are the results for January 1 

through June 30,
 
2016, as indicated in the spread sheet that appears on the following page.   

 

Note:  The 28 inter-facility transports listed below are not included in the 165 additional 

fire and EMS calls for 2016.  The majority of the inter-facility transports were done with 

the paid-on-premises paramedics and the on duty intern, which greatly reduced the 

operating cost associated with these transports.     

 

 

 

 

 

 

 

 

 

 

 

 

  Personnel Cost   

Date of 

Service 

Destination  POP Intern POC Total Paid in 

Full 

Expected 

Payment 

1/4/2016 COLUMBIA ST MARY'S - MILWAUKEE 0.00 2.08 20.67 22.75 964 1,111 

1/5/2016 Not Reporting 0.00 2.08 0.00 2.08 603 603 

1/6/2016 COLUMBIA ST MARY'S - MILWAUKEE 0.00 2.08 0.00 2.08 882 882 

1/19/2016 FROEDTERT MEM. LUTHERAN HSP 0.00 2.08 0.00 2.08 1,181 1,181 

1/20/2016 FROEDTERT MEM. LUTHERAN HSP 0.00 2.08 25.00 27.08 749 749 

1/25/2016 ST LUKES MED CTR 0.00 2.08 0.00 2.08 1,071 1,071 

2/2/2016 COLUMBIA ST MARY'S - MILWAUKEE 0.00 2.08 20.67 22.75 457 457 

2/5/2016 Not Available 0.00 2.08 16.50 18.58 201 201 

2/11/2016 FROEDTERT MEM. LUTHERAN HSP 0.00 2.08 25.00 27.08 488 488 

2/20/2016 FROEDTERT MEM. LUTHERAN HSP 0.00 2.08 0.00 2.08 504 504 
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2/27/2016 COLUMBIA ST MARY'S - MILWAUKEE 0.00 2.08 16.50 18.58 1,426 1,426 

2/27/2016 FROEDTERT MEM. LUTHERAN HSP 0.00 2.08 25.00 27.08 404 404 

2/28/2016 COLUMBIA ST MARY'S - MILWAUKEE 0.00 2.08 0.00 2.08 420 420 

3/3/2016 COLUMBIA ST MARY'S - MILWAUKEE 0.00 0.00 20.67 20.67 238 238 

3/13/2016 COLUMBIA ST MARY'S - MILWAUKEE 0.00 2.08 0.00 2.08 0 993 

3/15/2016 FROEDTERT MEM. LUTHERAN HSP 0.00 0.00 50.00 50.00 1,690 1,690 

3/21/2016 FROEDTERT MEM. LUTHERAN HSP 0.00 2.08 20.67 22.75 450 565 

3/26/2016 CHILDREN'S HOSPITAL OF WI 0.00 2.08 20.67 22.75 1,089 1,089 

3/29/2016 CHILDREN'S HOSPITAL OF WI 0.00 2.08 20.67 22.75 896 1,021 

4/18/2016 COLUMBIA ST MARY'S - MILWAUKEE 0.00 0.00 25.71 25.71 0 871 

4/19/2016 WEST ALLIS MEM. HOSPITAL 0.00 2.08 46.38 48.46 0 978 

5/9/2016 CHILDREN'S HOSPITAL OF WI 0.00 2.08 0.00 2.08 0 1,071 

5/13/2016 FROEDTERT MEM. LUTHERAN HSP 0.00 2.08 0.00 2.08 495 495 

5/25/2016 CHILDREN'S HOSPITAL OF WI 0.00 2.08 25.00 27.08 0 897 

6/8/2016 CHILDREN'S HOSPITAL OF WI 0.00 0.00 20.67 20.67 0 933 

6/11/2016 COLUMBIA ST MARY'S - MILWAUKEE 0.00 0.00 20.67 20.67 0 457 

6/11/2016 COLUMBIA ST MARY'S - MILWAUKEE 0.00 0.00 20.67 20.67 0 906 

6/15/2016 FROEDTERT MEM. LUTHERAN HSP 0.00 0.00 41.50 41.50 0 1,367 

      $526.30 $14,208 $23,068 

 

Recommendation 

Fire Department call volume shows no sign of decreasing or flattening out. At this point it is 

anticipated that the overall expense for responses to be about 20% over budget due to the 

unusually high number of calls the first half of the year. Barring any unforeseen circumstances, it 

is expected that only one or two new recruits will be hired in the second half of 2016. This 

should allow the cost of training not to increase any more this year. Conversely, if the 

Department continues performing inter-facility transports using paid-on-premise paramedics and 

interns, the Department could end up +$45,000 in revenue while only expending about $2,000 in 

personnel costs. 
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 11333 N. Cedarburg Road 

 Mequon, WI 53092-1930 

 Phone: 262-236-2956 

 Fax:  262-242-9655  

www.ci.mequon.wi.us  Office of Finance 

 

TO:  Finance-Personnel Committee 

FROM: Tom Watson, Finance Director 

DATE: August 3, 2016 

SUBJECT: City Receivable Collection Practices 

 

<Insert Cover Memo Here> 

 

Attachments: 

Receivable Collection Practices (PDF) 
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          11333 N. Cedarburg Rd 60W 
          Mequon, WI 53092-1930 
          Phone  (262) 236-2955 
          Fax  (262) 242-9655 
          Web  www.ci.mequon.wi.us 
______________________________________________________________________________ 

FINANCE DEPARTMENT 
 
To: Finance/Personnel Committee 
 Common Council 
From: Tom Watson, Finance Director 
Date: August 4, 2016 
Subject: City Receivable Collection Practices 
 

The subject of the City’s policies and procedures towards receivable collections was raised during the 
June Finance & Personnel Committee meeting.  Here is a summary: 

• Utility Bills.  Past due Water Utility accounts are subject to shutoff after proper notice is served. 
Interest of 1% is assessed monthly on unpaid charges, for both Water and Sewer customers.  
Delinquent Utility charges are subject to placement on the tax roll.  There is a 10% penalty for 
placing delinquent accounts on the tax roll.  The City has intergovernmental agreements for 
Mequon Water Utility customers located in Thiensville and Bayside.   

• Delinquent Personal Property.  The City pursues delinquent personal property accounts on 
behalf of all taxing jurisdictions.  Statements are sent monthly.   Interest and penalties are 
assessed at the rate of 1.5% per month until paid in full. The Finance Department is also working 
with the City Attorney to send a demand letter, and if feasible, file a claim in small claims court.  
The City charges back other taxing jurisdictions their pro rata share of eligible two year old 
delinquent accounts. 

• General Billing Invoices.  This covers miscellaneous invoices to customers in and outside the City.  
Statements are sent out monthly.  Interest on overdue invoices is charged at the rate of 1.5% 
per month until paid.  The Finance Department works with the originating department to assist 
in collecting overdue accounts.  If the customer is also a Mequon real property owner, the 
overdue invoice may be placed on the tax roll.  The Finance Department is also working with the 
City Attorney to send a demand letter, and if feasible, file a claim in small claims court.  In the 
past, the City has used a collection agency to help collect past due accounts but doing so only 
nets the City about 60% of the amount collected. 

• Special Assessments.  A portion (typically 1/10) of the assessment is placed on the tax roll 
annually until paid in full.  Owners may pay down or pay off Special Assessments at any time. 
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 11333 N. Cedarburg Road 

 Mequon, WI 53092-1930 

 Phone: 262-236-2941 

 Fax:  262-242-9655  

www.ci.mequon.wi.us  Office of Administration 

 

TO:  Finance-Personnel Committee 

FROM: William Jones, City Administrator 

DATE: August 10, 2016 

SUBJECT: Discussion Concerning Assistant City Administrator/HR Manager Position 

 

Background 

Recently, the City’s former Assistant City Administrator/Human Resources Manager resigned to 

accept the position of Village Administrator in the neighboring municipality of Grafton. Since 

becoming vacant as of July 5, a number of Council members have asked for the opportunity to 

discuss the position prior to moving forward with filling this role. Accordingly, time has been 

scheduled at the August 10 meeting of the Finance & Personnel Committee meeting to discuss 

the scope and duties of the Assistant City Administrator/Human Resources Manager position.  

 

Analysis 

Following receipt of the former Assistant City Administrator/Human Resources Manager’s letter 

of resignation in early June, staff commenced a recruitment process to fill the pending vacancy. 

As is customary anytime a position becomes vacant, the job description was reviewed and 

updated by City staff, and a job advertisement was developed and advertised.  

 

The advertisement was posted for approximately one month, between June 17 and July 18, and 

was distributed to a variety of local government and human resource professional associations, 

including: 

  

 International City/County Management Association (ICMA) 

 Wisconsin City Management Association (WCMA) 

 League of Wisconsin Municipalities (LWM) 

 Illinois City/County Management Association (ILCMA) 

 Society for Human Resources Management (SHRM) 

 Wisconsin Public Employer Labor Relations Association (WPELRA) 

 

Additionally, the advertisement was forwarded to the Job Center of Wisconsin for posting, and 

placed on the City of Mequon website. In response to the City’s advertisement, 22 applications 

were submitted. To date, all applicants have been notified that the City is in the process of 

reviewing the applications that were received in connection with this recruitment process.     

 

Fiscal Impact 

This position is currently situated at Pay Grade 15 ($75,449 - $102,077) in the City’s FY2016 

Compensation Plan, and the final salary for the former Assistant City Administrator/Human 

Resources Director was $85,633.60. As indicated in the attached job advertisement, City staff 

identified a figure equivalent to the 25
th

 percentile within the position’s approved pay range as a 

starting salary, depending upon the qualifications of the individual selected to fill the vacant 

position.  
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Recommendation 

Given that City staff received direction from the Common Council at the July 19 Committee of 

Whole Workshop meeting to prepare a draft budget that may include potential expenditure 

reductions for FY2017, it is recommended that no formal action or direction be initiated with 

respect to this position at the present time. It is anticipated that a review of staffing levels in all 

City departments will be required in order to meet the Council’s direction with respect to 

preparation of the FY2017 budget, and accordingly, it is respectfully requested that City staff be 

afforded maximum flexibility to consider alternative approaches relative to staffing the Human 

Resource and Administrative functions of the City.   

 

Attachments: 

ACA-HR DIRECTOR JOB DESCRIPTION (DOC) 

Asst City Admin_advertisement 2016 (DOCX) 
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Job Description 

City of Mequon 
 

 

Title:  Assistant City Administrator/Human     

Resources Director 
FLSA:  Exempt 

Date:  2016 Present Incumbent:  

Department:  Administration Division:   

Work Location:  City Hall 

General Schedule:  8:00 a.m. - 4:30 p.m., M-F and evening meetings as needed 

Pay Grade:  15 

Represented:  No Bargaining Unit:  N/A 

Position’s Purpose:  Direct the City’s human resources programs including policy development and 

implementation, recruitment and selection, compensation, employee benefits, labor relations, worker’s 

compensation, and employee safety. Direct oversight of the Human Resources Department staff.  

Complete special projects for the Administrator and assist in managing various service contracts. 

 

Description of the Job 
 

A. Essential Duties and Responsibilities: 
 

25% Perform special projects for the Administrator and members of the management team; develop 

collaborative relationships with community leaders, elected officials, residents and coworkers; 

serve on committees as requested; serve as Acting City Administrator in the absence of the City 

Administrator. 
 

20% Manage the operations of the Human Resources department including preparation of the annual 

department budget; authorize, oversee and monitor expenditures; plan, coordinate, assign and 

review work; supervise department staff and evaluate performance; manage the Human Resource 

data in MUNIS; prepare EEO and other reports; develop and implement policies and procedures 

with applicable rules and regulations; coordinate City-wide employee training and development; 

conduct policy and/or personnel studies as needed. 
 

15% Compile, analyze, and communicate information pertaining to personnel related matters and/or 

special projects. Serve as staff liaison to the Public Welfare Committee and other Committees as 

necessary. Prepare agendas, reports and make presentations to various commissions and boards 

regarding current various policy issues; assist in the collection and tabulation of information used 

in making decisions. 
 

10% Administer all employee benefits programs (health, dental, life, long-term disability, retirement) 

including overseeing enrollment, reporting, record keeping and preparation of monthly billing 

reports; serve as primary liaison to Employee Assistance Program provider. 
 

10% Direct the recruitment and selection process including posting and advertising vacancies, test 

selection and administration, initial screening of candidates, and oversight of the interview 

process; oversee maintenance of vacancy files and applicant tracking; manage the pre-employment 

screening process and new employee orientation. 
 

5% Direct and oversee labor and employee relations programs; assist outside legal counsel with 

contract negotiations; advise department heads on contract interpretation; administer all union 

contracts; advise management on employee discipline matters and response to grievances; work 
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with outside legal counsel on grievance arbitration; advise department heads on other employee 

matters relating to work performance; prepare compensation reports and make recommendations 

for salary adjustments. 

 

 5% Oversee the Workers Compensation program including claims reporting and investigation, claims 

processing, record keeping, loss control and alternative work assignments for Return to Work and 

administer the City’s Safety Compliance programs. 
 

 5% Develop and implement personnel policies; train and advise management on policies and policy 

interpretation; ensure compliance with applicable federal and state employment rules and 

regulations; investigate complaints relative to City policies on discrimination, conflict of interest, 

harassment, etc.; prepare formal recommendations for the Finance-Personnel Committee on 

employee matters. 
 

5% Assist in managing the City’s municipal legal services contract and labor council legal services 

contract. 
 

B. Job Specifications 

 

Required Knowledge:  Knowledge of City government and Personnel Management principles and 

practices; knowledge of labor laws and regulations; knowledge of City government operations and jobs 

 

Required Skills/Abilities: 
 

Technical: 

 Demonstrated ability to apply the principles and practices of personnel administration, position 

classification, performance evaluation, and compensation administration 

 Knowledge of applicable laws and ordinances related to municipal government operations 

 Knowledge of the principles, practices and laws as applied to labor contract negotiations, contract 

administration, and arbitration procedures 

 Knowledge of legal recruitment and hiring policies, affirmative action, and equal opportunity laws 

 Knowledge of the principles of management and organizational practices 

 Ability to develop appropriate performance evaluation plans, job evaluation and position classification 

plans 

 Ability to assemble data, prepare documentation, and present information for arbitration cases, 

negotiation and grievance proceedings 

 Ability to use Windows, MUNIS, and ADP 

 Ability to perform basic mathematical functions (x,/,+,-) 

 Ability to read, understand and process routine and complex information in written form 

 Ability to conduct studies, analyze facts, and exercise sound judgment in arriving at conclusions 

 Ability to prepare and analyze comprehensive reports 

 Ability to supervise and direct the work of staff 

 

Communication/Interpersonal: 

 Ability to maintain confidentiality 

 Skills in diplomacy and interpersonal skills 

 Skill in written and verbal communication adequate to prepare documents for and make presentations 

to audiences ranging from staff members to the community at large 

 Ability to maintain effective working relationships with individuals at all levels of the organization 

 Ability to display initiative 
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C. Qualifications Required:  Bachelor’s degree in Public Administration, Human Resources 

Management or a closely related field and seven or more years of Public Administration or Human 

Resources Management experience, preferably in the public sector; OR any equivalent combination of 

education and experience that provides equivalent knowledge, skills and abilities.  Master’s degree is 

preferred. 

 

D. Title of Direct Supervisor:  Employee works under general supervision of the City Administrator 

 

E. Working Conditions: 
 

While performing the duties of this position, the employee is routinely required to walk, stand, and sit as 

needed.  The employee is routinely required to give verbal instructions, speak on the phone, hear and 

understand conversation in an office environment, and perform work at a computer terminal.  The 

employee is required to operate a variety of office equipment and to operate a motor vehicle. 

 

The employee has contact with the public.  The employee is routinely required to work with others to 

accomplish joint projects and to work alone on his/her own tasks.  The incumbent must maintain a level of 

alertness commensurate with being responsible for the health and welfare of others. 

 

The work environment is generally favorable.  Lighting and temperature are adequate and there are rarely 

hazardous or unpleasant conditions caused by noise, dust, etc.  The employee is sometimes required to 

perform work at a computer terminal.  The office working conditions are generally favorable, and lighting 

and temperature are adequate. 

 

 

F. Supplemental Information: 

 

Disclaimer:  The above information on this description has been designed to indicate the general nature 

and level of work performed by the employee(s) within this classification.  It is not designed to contain or 

be interpreted as a comprehensive inventory of all duties, responsibilities and qualifications required of 

employees assigned to this job. 

 

Approvals: 
 

City Administrator 

 

 

_____________________________________________          Date: _______________________ 

 

Department Head or Designated Representative 

 

 

_____________________________________________          Date: _______________________ 

 

Incumbent 

 

 

_____________________________________________          Date: _______________________ 
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Mequon, Wisconsin (population 23,793).  Exciting opportunity for local government and 
human resources executives to serve in a dynamic, nationally-recognized community 
located on Lake Michigan north of Milwaukee in Ozaukee County.  The Assistant City 
Administrator/Human Resources Director reports directly to the City Administrator and 
directs the Human Resources Division in providing human resource services to a staff of 
130 employees.  This position is responsible for completing special projects, managing 
contracts, policy development, recruitment, benefits administration, compensation and 
labor relations.  Requires Bachelor’s degree in Public Administration, Human Resources or 
related field and a minimum of 7 years related experience.  A Master’s degree is preferred. 
A combination of education and extensive human resource experience will be considered.  
Exceptional interpersonal skills, labor relations, strong organizational leadership, 
independent judgment, budget and management skills, and motivational skills are 
essential.  Current salary range is $75,449 - $102,077 with excellent benefits.  Starting 
salary:  $82,106 +/- DOQ.  Further information about the City is available at 
www.ci.mequon.wi.us.  Applications will be accepted until 4:00 p.m. on July 18, 2016.  Send 
cover letter, resume, and City’s Employment Application to City of Mequon Human 
Resources, 11333 N. Cedarburg Road, Mequon, WI 53092.  Applicants are encouraged to 
send their application packets electronically as one PDF attachment to 
jobbank@ci.mequon.wi.us. 
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